Annual Quality Assurance Report of SOUTHFIELD COLLEGE

YEARLY STATUSREPORT - 2022-2023

Part A

Data of the Institution

1.Name of the Institution SOQUTHFI ELD COLLEGE

e Name of the Head of the institution Dr Anuradha Rai

e Designation Princi pal

e Doestheinstitution function fromitsown | Yes

campus?

e Phone no./Alternate phone no. 03542254238

e Mobile No: 9434053434

* Registered e-mail sout hfi el dcol | egedarj eel i ng@ahoo
.co.in

e Alternate e-mail sout hfi el dcol | egel961@mai | . com

e Address MALL RQAD, OPPCSI TE TO
GORKHARANGAMANCH BHAVAN

e City/Town Darj eel i ng

o State/UT West Bengal

e Pin Code 734101

2.Institutional status

o Affiliated / Constitution Colleges Affiliated
e Type of Ingtitution Wonen
e Location Ur ban
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Financial Status

UGC 2f and 12(B)

Name of the Affiliating University

Uni versity of North Bengal

Name of the IQAC Coordinator

Dr. Mahesh Pradhan

e Phone No. 03542254238
¢ Alternate phone No. 9749518490
e Mobile 9434221531

IQAC e-mail address

maheshdarj eel i ng@nai | . com

Alternate e-mail address

maheshdarj eel i ng@mai | . com

3.Website address (Web link of the AQAR
(Previous Academic Year)

https://southfiel dcol | ege. or g/ wp-

cont ent / upl oads/ 2023/ 09/ AQAR- 2021
- 2022. pdf

4.Whether Academic Calendar prepared
duringtheyear?

Yes

e if yes, whether it is uploaded in the
Institutional website Web link:

https://sout hfiel dcol | ege. or g/ wp-
cont ent / upl oads/ 2023/ 09/ di ary- 202

2. pdf

5.Accreditation Details

Cycle Grade CGPA Y ear of Validity from | Validity to
Accreditation
Cycle 1 B+ 77.25 2004 08/ 01/ 2004 |07/ 01/ 2008
Cycle 2 A 3.05 2016 25/ 05/ 2016 |24/ 05/ 2021

6.Date of Establishment of IQAC

01/ 03/ 2004

7.Providethelist of funds by Central / State Gover nment
UGC/CSIR/DBT/ICMR/TEQIP/World Bank/CPE of UGC etc.,
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Institutional/Depa | Scheme Funding Agency | Year of award Amount
rtment /Faculty with duration
Sout hfi el d I nter State 2023 250861
Col | ege Col | ege Gover nnent
Darjeeling |State Sports
& Ganes
Chanpi onshi p
22-23
chanpi onshi p
s 2022-2023
Sout hfield &0 Sem nar DHU 2023 400000
Col | ege
Darj eel i ng
8.Whether composition of IQAC asper latest | Yes
NAAC guidelines
e Upload latest notification of formation of View File
IQAC
9.No. of IQAC meetingsheld duringtheyear |6
e Were the minutes of IQAC meeting(s) and | Yes
compliance to the decisions have been
uploaded on the institutional website?
e |f No, please upload the minutes of the View File
meeting(s) and Action Taken Report
10.Whether IQAC received funding fromany | No
of the funding agency to support itsactivities
during the year?
e |f yes, mention the amount

11.Significant contributions made by | QAC during the current year (maximum five bullets)

1. Sensitization of faculty on the New Education Policy 2020

2. Started coaching cl asses for NET/ SET entrance exam nations for
Post Graduate students and conputer
Foundation for the students.

Chandr awat i

cl asses under

Garuda and
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3.Started teaching and library internship

4.Start-up programon apiculture (Rearing of bees initiated)

5. Registered the social welfare initiative, MJSKAN

12.Plan of action chalked out by the IQAC in the beginning of the Academic year towards
Quality Enhancement and the outcome achieved by the end of the Academic year
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Plan of Action

Achievements/Outcomes

1. To conduct wor kshop on
floriculture and verm conposti ng
I n associ ation wth Kalinpong
Horticulture Society.

| mpl enment ed

2. To approach Chief Executive of
CGor khal and Territori al
Admi nistration to request them
to construct a Grls Hoste

| npl enent ed

3. To create a restroom for the
third gender students

| mpl enent ed

4. To conduct wor kshop on
Api cul ture, a scientific nethod
of rearing of bees

| npl enent ed

5. To undertake nore alternate
sources of energy and energy
conservati on neasures

| mpl enent ed

6. To help MUSKAN with its
activities on bood group testing
and Haenogl obin testing of staff

and students

| npl enent ed

7.To install a hot and cold
water filter for the students

| mpl enent ed

8.To install a digital notice
board to m ni m se paper wastage

| mpl enent ed

9. To inplenment RFID in Library
for total automation of Library

| npl enent ed

10. To install a A S Laboratory
in the Geography Depart nent

| npl enent ed

11. To inplenment Bionetrics for
the Non teaching staff
att endance

| npl enent ed

12. To start teaching internship

| mpl enent ed

13. Library internship for
passed out UG students

| mpl enment ed

13.Whether the AQAR was placed before

Yes
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statutory body?

e Name of the statutory body

Name Date of meeting(s)

Gover ni ng Body Meeti ng 13/ 09/ 2023

14 Whether institutional data submitted to AISHE

Y ear Date of Submission

2021- 2022 18/ 01/ 2023

15.Multidisciplinary / interdisciplinary

* Each departnent uses interdisciplinary approches, for exanble the
literature departnent has to give the socio-political backgrounds
and the social science departnents often refer to the humanities
stuff like nusic, paintings and literary texts * The coll ege
arranges for inter-departnental teacher and student exchange program
as per the scope of the syllabus for inculcating interdisciplibary
outl ook * The Career Orineted Prograns |ike Wnen studies, Eco
tourism Human Rights etc are all interdisciplinary in nature * The
environnmental Studies provides a nmultidisciplinarity anong the
students of acollege that runs primarily humanities and soci al
sciences * The Entry Into Service programis a nultidisciplinaty
program * The various clubs like Cultural C ub, Debating C ub,
Current affairs Cub, Nature Club etc provide multidisciplinary
exposure

16.Academic bank of credits (ABC):

644 students made their ABC I D under Digi Locker

17.SKill development:

* NSS is a skill devel opnment program* NCCis a skill oriented
program* Career Oriented prograns are all for enhancenent of
nmustidisciplinary skills towards self sustenance. * Ethics enhance
the noral, psycho-social and soft skills * Skill Enhancenent Courses
are conpul sorily taught to honours and program course students *
Entry Into Service and Placenent Cell organises prograns to enhance
the aptitude skill and other skills needful for conpetitive

exam nati ons

18.Appropriateintegration of Indian Knowledge system (teaching in Indian Language, culture,
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using online cour se)

* The Yoga and Meditation classes are regularly held * Ethics course
is minly franed keeping the Indian ethos in mnd * An international
conference has been organised to celebrate Azadi ka Anrit Mahotsav
on Cultural Heritage of Eastern Hi nmal ayas and North East |ndia, My
25-27, 2022. * Heritage study has been provided as an optional
paper for the UG students of Hi story Hons * Indian Witing

is offered as optional paper in English Literature * In the Mjor

| ndi an Language (Bengali, Hi ndi and Nepali) course all the students
cone to know about the literary and cultural traditions of India *
Qur dress code of the students of any ethnic dress has been

prescri bed keeping Indian tradition in m nd.

19.Focus on Outcome based education (OBE): Focus on Outcome based education (OBE):

* Skill Enhancenent Courses are parts of each honours and program
couse that are focused on Qutcone based education. * NCC provides
training and certificate exam nations that assist the students in
acquiring added value in getting jobs * Entry Into Service conducts
training and prograns that are outconme based * NSS is also an
outcone based initiative that assists the students to know t he

soci ety and the surrounding and thereafter get benefit while
applying for social work sectors. * Career Ointed Prograns are al
Qut cone based prograns

20.Distance education/online education:

The primary node of education is offline. However, as per the
gui del i nes provided by the USC the teachers are encouraged to take
di stance education through online node during |ong vacations |ike
the winter vacation. Also, to enable the PG students to get
benefitted fromthe teachers of other institutions who have specific
speci al i zations, online classes have been arranged as per the
syl I abus.

Extended Profile

1.Programme

11 329

Number of courses offered by the institution across all programs
during the year

File Description Documents

Data Template View File
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2.Student
2.1 943

Number of students during the year

Data Template View File

2.2 156

Number of seats earmarked for reserved category as per GOI/ State
Govt. rule during the year

Data Template View File

2.3 288

Number of outgoing/ final year students during the year

Data Template View File
3.Academic
31 38

Number of full time teachers during the year

Data Template View File

3.2 40

Number of Sanctioned posts during the year
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Extended Profile

1.Programme

11

Number of courses offered by the institution across all programs
during the year

329

File Description Documents

Data Template

View File

2.Student

21

Number of students during the year

943

File Description Documents

Data Template

View File

2.2

Number of seats earmarked for reserved category as per GOI/
State Govt. rule during the year

156

File Description Documents

Data Template

View File

2.3

Number of outgoing/ final year students during the year

288

File Description Documents

Data Template

View File

3.Academic

31

Number of full time teachers during the year

38

File Description Documents

Data Template

View File
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3.2 40

Number of Sanctioned posts during the year

File Description Documents

Data Template View File
4.1 nstitution
4.1 29

Total number of Classrooms and Seminar halls

4.2 102. 76

Total expenditure excluding salary during the year (INR in
lakhs)

4.3 76

Total number of computers on campus for academic purposes

Part B
CURRICULAR ASPECTS
1.1- Curricular Planning and Implementation

1.1.1 - The Institution ensures effective curriculum delivery through awell planned and
documented process

Being an affiliated college of the University of North Bengal,
menbers of Board of Studies fromour college are vigorously
associated in framng the curriculum However our coll ege ensures
ef fective syl labus delivery through an organi zed and docunent ed
practice. The college had to nake a well organi sed plan to ensure
effective curriculumdelivery. The University of North Bengal

provi ded truncated syllabus to the colleges for one senester while
the other followed the entire syllabus.. The departnents were
asked to chal k out their yearlong academ c activities. After
getting the information from each departnment an academ c cal endar
was prepared and upl oaded in the coll ege website. Besides, |QAC
have decided to integrate crosscutting issues relevant to

Prof essi onal Ethics, Gender, Human Val ues, Environnent and
Sustainability into the Curriculum Therefore, an add-on progranme
was i ntroduced on Ethics. Hence syll abus was al so framed on ETH CS
for the Various Senester Students. The faculty nenbers inpl enented
their academ c plans and activities. For the fulfilnment of the
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pl an the teachers also provided the necessary E- materials, notes,
e-books and references to the students. The teachers al so provi ded
the relevant topics for the cl assdi scussi ons and open book test.

File Description Documents

Upload relevant supporting View File
document

Link for Additiona information

https://4xl 09f. p3cdnl. secureserver. net/wp-

cont ent / upl oads/ 2022/ 09/ CBCS- PROGRAM BASED-
OQUTCOVE. pdf

1.1.2 - Theinstitution adheres to the academic calendar including for the conduct of Continuous
Internal Evaluation (CIE)

Being an affiliated college of University of North Bengal we
foll ow the academ c cal endar as directed by the University.
Presently the University of North Bengal is follow ng CBCS. For
CBCS University conducts senester wi se exam So there are anple
areas of concern related to the internal, continuous and
practical, field work, projects cumviva-voce exans. The pl ans of
ot her yearlong activities including for the conduct of Continuous
I nternal Evaluation are nade after getting data fromall the
departnents and the sane are incorporated in the college D ary
whi chwas distributed to the students so that they would know when
to keep thensel ves unengaged with any ot her preoccupations. Since
it is always better to have nore such exercises, rather than
restricting the nunbers of internal evaluation that departnent
conducts as many as possible and informthe students about online
test/ open book at | east a week prior to the schedul ed test.
Faculty nenbers are also involved in a continuous eval uati on of
students through online and offline assignnents, sem nars, group
di scussions and viva. Regular tests are taken along with MCQs to
ensure that the students are well prepared for their university
exans.

File Description Documents

Upload relevant supporting View File
documents

Link for Additiona information
https://southfieldcoll ege. org/ wp-

cont ent / upl oads/ 2023/ 09/ di ary- 2022. pdf

1.1.3 - Teachersof the Institution participate A. Al |l of the above

Page 11/110 21-12-2024 12:56:07


https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6IlNYVHNYNHo1c0YvaU1PdWthZThPRVE9PSIsInZhbHVlIjoieDZVL2R0enhwQ1F4NERSLzJVOWc4akE4VkJnamdQQThKaTJ4TTJZSjY2RjJiY0dLbGwrVTJ2TjdxZGJzZ2JCNyIsIm1hYyI6IjYyYTAyNzY0OWJkYjNkZTIyNjI1NjdkOTQ1NmUwOTZhMzczNGEyZGExY2E4MzE0MTc1OWI2NDE4ZDJiMTNlMTgiLCJ0YWciOiIifQ==
https://4xl09f.p3cdn1.secureserver.net/wp-content/uploads/2022/09/CBCS-PROGRAM-BASED-OUTCOME.pdf
https://4xl09f.p3cdn1.secureserver.net/wp-content/uploads/2022/09/CBCS-PROGRAM-BASED-OUTCOME.pdf
https://4xl09f.p3cdn1.secureserver.net/wp-content/uploads/2022/09/CBCS-PROGRAM-BASED-OUTCOME.pdf
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6IjBKNWp2cks3aXcxNUVaT1ZpNG1SaEE9PSIsInZhbHVlIjoibjYzRGp3ZjFxeEJpN2dhNVEzcjFoNFFKNTE4blBmWjcxdWpuV2hJZnB5ZExsQnZCZGdIeVRwb0dBY3ZvZUs0biIsIm1hYyI6IjQ2OTY4ZDVjMTUwYWY2YjY3MDJkNjMwODYzNTIzOGIwZmQyZGYxN2Q4N2FiNTkzNTk1ZjJhOGMzM2NhMGM2YTAiLCJ0YWciOiIifQ==
https://southfieldcollege.org/wp-content/uploads/2023/09/diary-2022.pdf
https://southfieldcollege.org/wp-content/uploads/2023/09/diary-2022.pdf

Annual Quality Assurance Report of SOUTHFIELD COLLEGE

in following activitiesrelated to curriculum
development and assessment of the affiliating
University and/arerepresented on the
following academic bodies during the year.
Academic council/BoS of Affiliating
University Setting of question papersfor
UG/PG programs Design and Development
of Curriculum for Add on/ certificate/
Diploma Courses Assessment /evaluation
process of the affiliating Univer sity

File Description

Documents

Details of participation of
teachersin various
bodies/activities provided as a
response to the metric

View File

Any additional information

View File

1.2 - Academic Flexibility

1.2.1 - Number of Programmesin which Choice Based Credit System (CBCS)/ elective course

system has been implemented

1.2.1.1 - Number of Programmesin which CBCSY Elective cour se system implemented

57

File Description Documents

Any additional information View File
Minutes of relevant Academic View File
Council/ BOS meetings

Institutional data in prescribed View File

format (Data Template)

1.2.2 - Number of Add on /Certificate programs offered during the year

1.2.2.1 - How many Add on /Certificate programs are added during the year. Data
requirement for year: (Asper Data Template)

0
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File Description Documents

Any additional information No File Upl oaded

Brochure or any other document No File Upl oaded
relating to Add on /Certificate
programs

List of Add on /Certificate View File
programs (Data Template )

1.2.3 - Number of studentsenrolled in Certificate/ Add-on programs as against the total
number of students during the year

867

1.2.3.1 - Number of studentsenrolled in subject related Certificate or Add-on programs
during the year

867

File Description Documents

Any additional information View File

Details of the students enrolled View File
in Subjectsrelated to
certificate/Add-on programs

1.3 - Curriculum Enrichment

1.3.1 - Ingtitution integrates crosscutting issues relevant to Professional Ethics, Gender, Human
Values, Environment and Sustainability into the Curriculum

The curriculumenrichment enables the students to el evate and
enhance their | earning beyond their main course of study. |QAC
hasi ntegrated crosscutting i ssues relevant to Professional Ethics,
Gender, Human Val ues, Environnent and Sustainability into the
Curriculum Therefore, an add-on programe was introduced on
Et hi cs. Hence syl |l abus was al so franed on ETHI CS for the Various
Senester Students. As the Southfield College is the only Wnen’s
College in Darjeeling town it ensures gender equality to elimnate
gender bias and discrimnation resulting fromsocial and cultura
attitudes and practices and econom c status. The Career Oiented
Program (COP) in Wnen Studies has efficiently incorporated
syl l abus to ensure Wnen' s Enpower nent. The NBU syl | abus on

Envi ronnmental Science included in AECC -1 for First senester
students offers theoretical and practical |essons on sustenance of
environnent. This syllabus al so encourages students to do field
wor k, survey and projects on environnmental sustainability. The
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col | ege organi sed canpaigns |like Catch the Rain,
I ndia Movenent, Swachta Hi

Annual Quality Assurance Report of SOUTHFIELD COLLEGE

Spitting Free
Sewa, World Environnment Day and

awar eness programon issues related to Safety of Wnen, wonen
rights, etc

File Description Documents

Any additional information View File

Upload the list and description View File

of courses which address the
Professional Ethics, Gender,
Human Values, Environment
and Sustainability into the
Curriculum

1.3.2 - Number of coursesthat include experiential lear ning through project work/field

wor k/internship during the year

5

File Description Documents

Any additional information View File
Programme / Curriculum/ View File
Syllabus of the courses

Minutes of the Boards of View File

Studies/ Academic Council
meetings with approvals for
these courses

MoU's with relevant
organizations for these courses,
if any

No File Upl oaded

Number of coursesthat include
experiential learning through
project work/field
work/internship (Data
Template)

View File

1.3.3 - Number of studentsundertaking project work/field work/ internships

387
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File Description Documents
Any additional information View File
List of programmes and number View File

of students undertaking project
work/field work/ /internships
(Data Template)

1.4 - Feedback System

1.4.1 - Institution obtains feedback on the A. Al of the above
syllabus and itstransaction at the institution

from the following stakeholders Students

Teachers Employers Alumni

File Description Documents

URL for stakeholder feedback No File Upl oaded
report

Action taken report of the No File Upl oaded

Institution on feedback report as
stated in the minutes of the
Governing Council, Syndicate,
Board of Management (Upload)

Any additional No File Upl oaded
information(Upl oad)

1.4.2 - Feedback process of the Institution A. Feedback col |l ected, analyzed
may be classified asfollows and action taken and feedback
avai | abl e on website

File Description Documents

Upload any additional No File Upl oaded
information

URL for feedback report
Ni |

TEACHING-LEARNING AND EVALUATION

2.1 - Student Enrollment and Profile

2.1.1 - Enrolment Number Number of students admitted during the year
2.1.1.1 - Number of sanctioned seats during the year

391
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File Description Documents

Any additional information No File Upl oaded
Institutional datain prescribed View File
format

2.1.2 - Number of seatsfilled against seatsreserved for various categories (SC, ST, OBC,
Divyangjan, etc. as per applicablereservation policy during theyear (exclusive of
supernumerary seats)

2.1.2.1 - Number of actual studentsadmitted from the reserved categoriesduring the year

141

File Description Documents

Any additional information No Fil e Upl oaded
Number of seats filled against View File
seats reserved (Data Templ ate)

2.2 - Catering to Student Diversity

2.2.1 - The institution assesses the learning levels of the students and organizes special
Programmes for advanced learners and slow learners

The Col | ege pursues a policy of catering to the educational needs
of all the different types of students. The HODs wth the hel p of
the other teachers divide the students into three categories: the
Slow | earners, the Average | earners and the Advanced | earners
based on their online class responses and the assignnents. The
slow | earners are given nore attention with regard to renedi al

cl asses and re-explanation of various topics. Additional study
materials and notes are circulated to the slow | earners. Moreover,
in order to boost up their confidence, notivational tal ks are al so
given by the nentoring teacher. The average |earners are
encouraged to make nore effort. The average | earners were
constantly rem nded and notivated that they are the hub of
possibilities towards betternent through hard work , confidence
and dedi cation. The advanced | earners are provided with additional
| i st of books and references as well as with e-resources so that
they could inprovise their know edge on issues that are not only
in the syllabus but beyond. Mreover they are inspired to prepare
for conpetitive exam nations services. The advanced | earners were
encouraged to attend webinars and inter coll ege academ c prograns.
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File Description Documents

Link for additional Information
Ni |

Upload any additional No File Upl oaded
information

2.2.2 - Student- Full timeteacher ratio (Data for the latest completed academic year)

Number of Students Number of Teachers

943 38
File Description Documents
Any additional information No File Upl oaded

2.3 - Teaching- L earning Process

2.3.1 - Student centric methods, such as experiential learning, participative learning and problem
solving methodol ogies are used for enhancing learning experiences

Field trips and practicals based on surveys were conducted by

al most all the departnments. Interactive sessions were conducted
where students were given various platforns to explore their
creative side. Departnents regularly heldcreative conpetitions

| i ke poster making, presentations and caption contest. The
students al so took active part in various webinars and synposi uns
at the departnental and inter-departnental |evel which were
conduct ed keeping in mnd the nental and physical wellbeing of all
t he stakeholders of the institution. Students were also given

i ndi vidual as well as group based research projects to pronote an
active | earning process. Under the |eadership of entry into
service cell a few workshops were held to enhance the | earning
process of the students. The students were al so updated on the new
nodes and avenues of learning to create a nultidisciplinary
approach and skill based learning. At the departnental |[evel
participative | earning was encouraged through tutorial |earning
and dissertation. The career oriented programes al so conducted
projects on interdepartnental pronote interdisciplinary approach.
Val ue and ethics based cl asses continued in a bl ended node of

of fline and usingvarious online platforns to pronote a holistic
devel opnent of each individual student.
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File Description Documents

Upload any additional No File Upl oaded
information

Link for additional information
Ni |

2.3.2 - Teachers use ICT enabled tools for effective teaching-learning process. Write description in
maximum of 200 words

| CT has revolutionised all facets of our lives. This includes
academ a in general and the teaching | earning processes in
particular. After the | ockdown, though primry focus has been on
offline classes with smart boards in all the departnents, but as
per UGC gui del i nes and NEP2020 suggestions a bl ended node has been
followed. During | ong vacations, classes are being held on zoom
and google neet. Al the students have been connected via google
cl assroom which has al so served as the nost inportant platform
for uploading course work material. The students al so upload their
assignments on this platformand put forward any queries that they
have, both academ c and adm nistrative on the nmain honepage. Since
this honepage is neant to be seen by all the participants, this

al so serves as a mgjor platformfor academ ¢ discussions and
communi cation to all. Moreover, students have al so exposed to
maj or educative videos on various online platforns. Qther ITC
initiatives include the use of OBS (Open Broadcasting Software)
for the maki ng of innovative educational videos. The faculty have
been using Power Point Presentations for teaching | earning. The
Add- on Conputer corse has all contributed in enhancing the
technocracy of the students. N-List assists in |learning as well.

File Description Documents

Upload any additional No File Upl oaded
information

Provide link for webpage
describing the ICT enabled tools Ni |
for effective teaching-learning
process

2.3.3 - Ratio of mentor to studentsfor academic and other related issues (Data for the latest
completed academic year )

2.3.3.1 - Number of mentors

38
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File Description

Documents

Upload, number of students
enrolled and full time teachers
onroll.

No File Upl oaded

Circulars pertaining to assigning
mentors to mentees

No File Upl oaded

mentor/mentee ratio

No Fil e Upl oaded

2.4 - Teacher Profile and Quality

2.4.1 - Number of full time teachers against sanctioned posts during the year

38

File Description

Documents

Full time teachers and
sanctioned posts for year (Data
Template)

View File

Any additional information

No Fil e Upl oaded

List of the faculty members
authenticated by the Head of
HEI

No File Upl oaded

2.4.2 - Number of full timeteacherswith Ph. D./D.M./M.Ch. /D.N.B Superspeciality / D.Sc.
/ D.Litt. during the year (consider only highest degreefor count)

2.4.2.1 - Number of full timeteacherswith Ph. D./D.M./M.Ch./D.N.C Super speciality /

D.Sc./ D.Litt. during the year
14

File Description

Documents

Any additional information

No File Upl oaded

List of number of full time
teacherswith Ph. D./ D.M. /
M.Ch./ D.N.B Super specialty /
D.Sc. / D.Litt. and number of
full time teachers for year(Data
Template)

View File

2.4.3 - Number of years of teaching experience of full timeteachersin the sameinstitution
(Datafor the latest completed academic year)

2.4.3.1 - Total experience of full-timeteachers
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357

File Description Documents

Any additional information No File Upl oaded
List of Teachersincluding their View File

PAN, designation, dept. and
experience details(Data
Template)

2.5 - Evaluation Process and Reforms

2.5.1 - Mechanism of internal assessment is transparent and robust in terms of frequency and
mode. Write description within 200 words.

An i nduction programe of the First senester students is conducted
at the beginning of each new session where the students are given
information related to the process of exam nation both interna
and external. On the same day the students are asked to sign one
declaration formstating that they are not going to use any unfair
nmeans. The students are given prior-intinmation of the exam nation
schedul e and the process of continuous eval uation. The students
are also briefed on the process of 15 marks of continuous internal
eval uation as per university guideline. The students are

t horoughly prepared for the university | evel exam nation as they
undergo multiple | evels of evaluation throughout the senester via
class tests, assignnents, quizzes, MCQ open books tests,
tutorials, semnars, presentations and group discussions. The
results of the tests are duly given to the students and they are
encouraged to approach their respective departnents for queries
and clarifications. This provides anple scope for rectification
and clarity for the students. The exam commttee ensures that al
exam nations are conducted by strictly follow ng the guidelines
and rules issued by our institution and the affiliating
university. The val ue system of our college also helps to conduct
the examin transparent way.

File Description Documents

Any additional information No File Upl oaded

Link for additional information
Ni |

2.5.2 - Mechanism to deal with internal examination related grievances is transparent, time- bound
and efficient

There is a proper systemin place to deal with grievances of the
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students which are related to exam nations. There is an option for
the student to go for a review of their answer sheet if they are
unsatisfied with their marks and feel that they deserved nore
based on their own self-evaluation of how they performed in the
exam nations. The faculty believes in the flexibility that all ows
the students to approach any of the teachers to assist in
assignments and tutorials. Therefore their performances are nostly
good. Hence, thereare few candidates fromthe college that are
opting for this mechanismas of the nonent. Moreover, if the
students want to opt for upgradation of marks, a retest facility
is provided. Southfield Coll ege Exam nati on Comm ttee provides full
support to the students with regard to any grievances related to
exam nations and results. The nentor-nentee relationship has al so
becone a platformfor feedback and grievance redressal for

pur poses of exam nation and ot herw se.

File Description Documents

Any additional information No File Upl oaded

Link for additional information
Ni |

2.6 - Student Performance and L ear ning Outcomes

2.6.1 - Teachers and students are aware of the stated Programme and course outcomes of the
Programmes offered by the institution.

To ensure transparent and inproved process of teaching-Iearning,
the teachers and students are infornmed about the programe

speci fic outconmes of each course regularly. The students are al so
i nformed about the progranme outcones before the commencenent of
cl asses at the induction progranmme. The students are addressed by
the principal, the heads of each departnent and coordi nators of
various comnmttees to informthem about specific outcones of each
course. This covered the scope of |earning based on val ue and
skill of each course. The programe outcone creates an

under standi ng of the contents of the syllabus and explains the
scope of the course. This enabl es each departnent to chart out the
process of teaching and pronotes efficiency anong the faculty.
This al so enabl es the students to get a conprehensive

under standi ng of the course in which they are enrolled and
facilitates a better understandi ng of the outconmes of each course.
Thi s proved beneficial when teaching shifted to offli nenode
afterthe pandemc since it created a sense of assurance and

noti vati on anong the students. The faculty was al so encouraged to
attend wor kshops via online node on new nodes of course
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devel opnent to create a continuous process of | earning.

File Description Documents

Upload any additional No File Upl oaded
information

Paste link for Additiona
information Ni |

Upload COsfor all courses No File Upl oaded
(exemplars from Glossary)

2.6.2 - Attainment of Programme outcomes and course outcomes are evaluated by the institution.

To ensure transparent and inproved process of teaching-Iearning,
the teachers and students are inforned about the progranme

speci fic outcones of each course regularly. The students are al so
I nformed about the programe outcones before the commencenent of

cl asses at the induction programe. The students are addressed by
the principal, the heads of each departnent and coordi nators of
various commttees to informthem about specific outcones of each
course. This covered the scope of |earning based on val ue and
skill of each course. The programre outcone creates an
under st andi ng of the contents of the syllabus and explains the
scope of the course. This enabl es each departnent to chart out the
process of teaching and pronotes efficiency anong the faculty.
This al so enables the students to get a conprehensive
under st andi ng of the course in which they are enrolled and
facilitates a better understanding of the outcones of each course.
This proved beneficial when teaching shifted to offline node
afterthe pandem c since it created a sense of assurance and
notivation anong the students . The faculty was al so encouraged to
attend wor kshops via online node on new nodes of course

devel opnent to create a continuous process of | earning.

File Description Documents

Upload any additional No File Upl oaded
information

Paste link for Additional
information Ni |

2.6.3 - Pass per centage of Studentsduring the year

2.6.3.1 - Total number of final year studentswho passed the university examination during
the year
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236

File Description Documents

Upload list of Programmes and View File
number of students passed and
appeared in the final year
examination (Data Template)

Upload any additional No File Upl oaded
information

Paste link for the annual report

Ni |

2.7 - Student Satisfaction Survey

2.7.1 - Student Satisfaction Survey (SSS) on overall institutional performance (Institution
may design its own questionnaire) (results and details need to be provided as a weblink)

https://southfieldcoll ege. org/ wp-cont ent/ upl oads/ 2023/ 10/ Anal yti ca
| - Report - on- Assessnent - of -t he- Teacher s- by- St udent s- 2022- 23. pdf

RESEARCH, INNOVATIONS AND EXTENSION
3.1 - Resource Mobilization for Resear ch

3.1.1 - Grantsreceived from Gover nment and non-gover nmental agencies for research
projects/ endowmentsin theinstitution during theyear (INR in Lakhs)

3.1.1.1- Total Grantsfrom Government and non-gover nmental agencies for research
projects/ endowmentsin theinstitution during theyear (INR in Lakhs)

52000

File Description Documents

Any additional information View File
e-copies of the grant award View File

letters for sponsored research
projects /endowments

List of endowments/ projects No File Upl oaded
with details of grants(Data
Template)

3.1.2 - Number of departments having Resear ch projectsfunded by gover nment and non
government agencies during the year

3.1.2.1 - Number of departments having Resear ch projects funded by gover nment and non-
gover nment agencies during the year

Page 23/110 21-12-2024 12:56:08


https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6IjJZUkRycjZhM2szWjUzSkJaS0xuT2c9PSIsInZhbHVlIjoiYktYZmdvT2JYRE5hbUN4Z3JCdlpwR1RMUmY1TGdvNHVubGx2ZU1rKzIwTXJQUmV1QlltbmlGbkUrSGhPR3kzNyIsIm1hYyI6ImE5MDM5ZjI3ZmIyN2JjODhiMjMxNjExN2QwMTM5ZmQwMTcyN2Q3NWE0NmMyYzJlZDRiYzRmNTExMTk2YzY5OGYiLCJ0YWciOiIifQ==
https://southfieldcollege.org/wp-content/uploads/2023/10/Analytical-Report-on-Assessment-of-the-Teachers-by-Students-2022-23.pdf
https://southfieldcollege.org/wp-content/uploads/2023/10/Analytical-Report-on-Assessment-of-the-Teachers-by-Students-2022-23.pdf
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6IkJmRU1yY3B5RU1ENTB5RzEzZS9hWnc9PSIsInZhbHVlIjoiY3JaeWxiV0M3dEJ5VU53UEl6cDZ2NEgxYWdsQ1VnMW9qamQyMk1EeGJWUGJLUFMySFh1a1RIcVVMTHJuVnRRMSIsIm1hYyI6ImNkZDgzY2IxMWFhZmExNDhiYjFiOTAyZTE4NGQxM2ExNjgwYjQ0YmVmMzhkNGQ4MTVjNTgwZGU2NjFkYjQwN2UiLCJ0YWciOiIifQ==
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6IjA0S1Y4MmRFU3hMaCt3Z1daSFhpR2c9PSIsInZhbHVlIjoiOXFKS0VVQzFEVUtQNkZETWVZMkVhVTNHYjJZRjRHZmIySW9qUTN6Z2lJdUl3VjZQRlIrWWNNeUtGbWZvS0h1eiIsIm1hYyI6IjAyNDM4NmE1M2M4ZDY5YTU0YzBiYzU3ZGNkMjc3ZjllYTBhYTc3MjAxMWMwN2Q5NDczYjI1MzA2YmQ2YzQ1OTEiLCJ0YWciOiIifQ==

2

Annual Quality Assurance Report of SOUTHFIELD COLLEGE

File Description

Documents

List of research projects and
funding details (Data Template)

View File

Any additional information

No File Upl oaded

Supporting document from
Funding Agency

No File Upl oaded

Paste link to funding agency
website

Ni |

3.1.3- Number of Seminar s/confer ences/'wor kshops conducted by the institution during the

year

3.1.3.1 - Total number of Seminar s/confer ences/wor kshops conducted by the institution

during the year

3

File Description

Documents

Report of the event

View File

Any additional information

No Fil e Upl oaded

List of workshops/seminars
during last 5 years (Data
Template)

No Fil e Upl oaded

3.2 - Research Publications and Awards

3.2.1 - Number of paperspublished per teacher in the Journals notified on UGC website

during the year

3.2.1.1 - Number of research papersin the Journals notified on UGC website during the year

4

File Description

Documents

Any additional information

View File

List of research papers by title,
author, department, name and
year of publication (Data
Template)

No Fil e Upl oaded

3.2.2 - Number of books and chaptersin edited volumes/books published and papers
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published in national/ international confer ence proceedings per teacher duringthe year

3.2.2.1 - Total number of books and chaptersin edited volumes/books published and papers
in national/ international conference proceedings during the year

09

File Description Documents

Any additional information View File

List books and chapters edited No File Upl oaded
volumes/ books published (Data
Template)

3.3 - Extension Activities

3.3.1 - Extension activities are carried out in the neighborhood community, sensitizing students to
social issues, for their holistic development, and impact thereof during the year

1. NSS observed Flag day; comrunal harnony week; World Al DS Day;
Cl eaning drive at special canp Mahaldiramvillage; cleaning drive
at Chowrasta; Bl ood donation drive.

2. NCC 4 Bengal participated in Fit India Freedom Run; Cel ebrated
NCC Day; organi sed cleaning drive; conducted program under Swaach
Bhar at Abhi yan; Annual Training Canp; cleaned statues under Puneet
Sagar Abhiyan in and around Mall Road; PRCN Course at OTA Gwal i or
MP; took active part in International Yoga Day.

3. NCC 5 Bengal participated in Annual Training Canp; Shaheedon Ko
Naman; EBSB online national Canp; International Yoga Day; Swaccha
Bhar at Abbhi yan; Azadi ka Anrit Mahot sov.

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

3.3.2- Number of awards and recognitionsreceived for extension activities from gover nment
/ gover nment recognized bodies during the year

3.3.2.1 - Total number of awardsand recognition received for extension activities from
Government/ gover nment recognized bodies during the year
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File Description

Documents

Any additional information

No File Upl oaded

Number of awards for extension
activitiesin last 5 year(Data
Template)

No File Upl oaded

e-copy of the award letters

No File Upl oaded

3.3.3 - Number of extension and outreach programs conducted by theinstitution through
NSS/NCC/Red crossYRC etc., (including the programmes such as Swachh Bharat, AIDS
awar eness, Gender issues etc. and/or those organized in collaboration with industry,
community and NGOs) during the year

3.3.3.1 - Number of extension and outreach Programs conducted in collaboration with
industry, community and Non- Gover nment Organizationsthrough NSS/ NCC/ Red Cross/

YRC etc., during the year
8

File Description

Documents

Reports of the event organized

No File Upl oaded

Any additional information

No File Upl oaded

Number of extension and
outreach Programmes conducted
with industry, community etc
for the last year (Data Template)

View File

3.3.4 - Number of students participating in extension activities at 3.3.3. above during the year

3.3.4.1 - Total number of Students participating in extension activities conducted in
collaboration with industry, community and Non- Gover nment Organizations through NSS/
NCC/ Red Crosy YRC etc., during the year

335

File Description

Documents

Report of the event

No Fil e Upl oaded

Any additional information

No File Upl oaded

Number of students
participating in extension
activities with Govt. or NGO etc
(Data Template)

View File
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3.4.1 - Thelnstitution has several collabor ations/linkages for Faculty exchange, Student

exchange, I nternship, Field trip, On-the- job training, resear ch etc during the year

Ni |

File Description

Documents

e-copies of linkage related
Document

No File Upl oaded

Details of linkages with
institutions/industries for
internship (Data Template)

No File Upl oaded

Any additional information

No File Upl oaded

3.4.2 - Number of functional MoUs with national and inter national institutions, univer sities,
industries, cor porate houses etc. during the year

3.4.2.1 - Number of functional MoUs with Institutions of national, inter national importance,
other universities, industries, cor porate houses etc. during the year

07

File Description

Documents

e-Copies of the MoUs with
ingtitution./ industry/corporate
houses

No File Upl oaded

Any additional information

No File Upl oaded

Details of functional MoUs with
institutions of national,
international importance, other
universities etc during the year

No Fil e Upl oaded

INFRASTRUCTURE AND LEARNING RESOURCES

4.1 - Physical Facilities

4.1.1 - The Institution has adequate infrastructure and physical facilities for teaching- learning.
viz., classrooms, laboratories, computing equipment etc.

1. The col | ege has enough cl assroons to conduct cl ssses.

2. Al departnents are Smart Departnents

3. New G S Laboratory in Geography Departnment with 20 new

comput ers hasbeen installed
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4. Twonew Conputer Labs with total 19conputers have been install
for conmputer training as per MOU with Garul and Chandrawat i
foundation and Sout hfield Coll ege

5. Environnental Science lab is present. Further sone of he MJSKAN
activites like blood testing is conducted in the Environnental
Sci ence Lab.

6. The coll ege has a psychol ogy and counselling lab. This is
equi pped with nodern equi pnents run by the Educati on Departnent.
Regul ar Mentor- nentee counsellingin this lab.is also conducted

File Description Documents

Upload any additional No File Upl oaded
information

Paste link for additional
information Ni |

4.1.2 - The Institution has adequate facilities for cultural activities, sports, games (indoor, outdoor),
gymnasium, yoga centre etc.

The college has the followng facilities for all cultural
activities, ganmes and sports. There ia a big auditoriumcalled
Dam en Hall with overhead LCD Projector and smart Podium for all
cultural activities, workshops and Sem nars.

The col | ege has a basketball court where students play
basket bal | , badm nton, volleyball, futsal. For indoor ganes,
students play table tennis, and indoor ganes |i ke chessand carrom

The col |l ege has a gymmasium wi t h nodern equi pnents. A qualified
trainer teaches the students how to exercise in the
gymasi um Cccasi onal sem nars are are conducted by renowned and
qualified nutritionist for healthy eating and right way of
exerci si ng.

The col | ege has a Yoga and Meditation centre where Bi pasana
meditation is conducted every thursday norning at 8. 00am by Dr.
Mahesh Pradhan, ssociate Professor of Departnent of Nepali.Yoga is
taught by Ms Gyanshree Pradhan, Assistant Professor of Political
Sci ence and by Ms Pratistha Gurung, SACT teacher of Departnent of
Educat i on.

Two qualified trainers teach the students Taekwondo in the norning
from8.00 amto 9.00 am every day.
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The coll ege has a yoga and neditation centre where Dr. Mhesh
Pradhan, | QAC co-ordi nator conducts bi pashna neditation every
t hursday from 8. 00amto 9. 00am

File Description

Documents

Upload any additional
information

No File Upl oaded

Paste link for additional
information

Ni |

4.1.3 - Number of classrooms and seminar hallswith ICT- enabled facilities such as smart

class, LMS, etc.
18

4.1.3.1 - Number of classrooms and seminar hallswith ICT facilities

18

File Description

Documents

Upload any additional
information

No File Upl oaded

Paste link for additional
information

Ni |

Upload Number of classrooms
and seminar hallswith ICT
enabled facilities (Data
Template)

No Fil e Upl oaded

4.1.4 - Expenditure, excluding salary for infrastructure augmentation during theyear (INR

in Lakhs)

4.1.4.1 - Expenditurefor infrastructure augmentation, excluding salary during theyear (INR

in lakhs)
11. 57
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File Description Documents

Upload any additional No File Upl oaded
information

Upload audited utilization No File Upl oaded
statements

Upload Details of budget View File
alocation, excluding salary
during the year (Data Template)

4.2 - Library asa L earning Resource
4.2.1 - Library isautomated using Integrated Library Management System (ILMYS)

College Library is unique to the Hills as it is an open Access
Li brary.

Library is fully automated by installation of Bar codi ng and Radio
Frequency ldentification System (RFID).RFID installation has
i ncresed the efficiency of the Library.

Sone of the digital services provided by the library areinternet
facilities, renote access facilities, database search through
| NFLI BNET- N- LI ST, I CT for students, e-newspapers.

File Description Documents

Upload any additional No File Upl oaded
information

Paste link for Additional
Information Ni |

4.2.2 - Theingtitution has subscription for the A. Any 4 or nore of the above
following e-resour ces e-jour nals e-

ShodhSindhu Shodhganga M ember ship e

books Databases Remote access toe-r esour ces

File Description Documents

Upload any additional No File Upl oaded
information

Details of subscriptions like e- View File
journals,e-ShodhSindhu,
Shodhganga Membership etc
(Data Template)
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4.2.3 - Expenditurefor purchase of books/e-books and subscription to jour nals/e- journals
during theyear (INR in Lakhs)

4.2.3.1 - Annual expenditure of purchase of books/e-books and subscription to journals/e-
journalsduring theyear (INR in Lakhs)

File Description Documents

Any additional information No File Upl oaded

Audited statements of accounts No File Upl oaded

Details of annual expenditure View File
for purchase of books/e-books
and journals/e- journals during
the year (Data Template)

4.2.4 - Number per day usage of library by teachersand students ( foot fallsand login data
for online access) (Data for the latest completed academic year)

4.2.4.1 - Number of teachersand studentsusing library per day over last one year

80

File Description Documents

Any additional information No File Upl oaded
Details of library usage by No File Upl oaded
teachers and students

4.3 - 1T Infrastructure
4.3.1 - Ingtitution frequently updatesits IT facilities including Wi-Fi

1. W-FI facilities for teachers with nore than 150nbps

2. W-FI for the students for nore than 150 nbps

3. Regul ar mai nt enance of Conputer by AMC

4. Anti virus install ed.

5. Smart Board | CT enabl ed.

6. LCD Projector at Auditoriumand Audio Visual C assroom

7. C.C. TV updates regularly .
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8. Wfi (150 MBPS), smart TV with OIT App and CC TV are there in
t he col | ege hostel

9. A new Ad-on course on Conputer Basics has been introduced and
new conputers installed as per MOU with Garul Dewan and
Chandrawati Foundati on. The conputers are frequently updated by AMC

File Description Documents

Upload any additional No File Upl oaded
information

Paste link for additional
information Ni |

4.3.2 - Number of Computers

76

File Description Documents

Upload any additional No File Upl oaded
information

Student — compuiter ratio No File Upl oaded

4.3.3 - Bandwidth of internet connection in A. ? 50MBPS
the I nstitution

File Description Documents

Upload any additional No File Upl oaded
Information

Details of available bandwidth No File Upl oaded
of internet connection in the
Institution

4.4 - Maintenance of Campus Infrastructure

4.4.1 - Expenditureincurred on maintenance of infrastructure (physical and academic
support facilities) excluding salary component during theyear (INR in Lakhs)

4.4.1.1 - Expenditureincurred on maintenance of infrastructure (physical facilities and
academic support facilities) excluding salary component during theyear (INR in lakhs)

75. 26
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File Description Documents

Upload any additional No File Upl oaded
information

Audited statements of accounts. No File Upl oaded

Details about assigned budget View File
and expenditure on physical
facilities and academic support
facilities (Data Templates)

4.4.2 - There are established systems and procedures for maintaining and utilizing physical,
academic and support facilities - laboratory, library, sports complex, computers, classrooms etc.

Mai nt enance of Physical Facilitates Policy: The RUSA and Buil di ng
comm ttee decided to continue the works of construction and
renovati on. Procedure: The works, particularly the construction
under RUSA funds are conti nued under the supervision of RUSA and
Buil ding Conmittee with nmaintaining COVI D-19 protocol. Mintenance
of Academ c Facilitates Policy : 1QAC instructed all the
departnents to prepare plans of activities which are feasible to
acconplish through online node. Procedure: Al the departnent have
made pl ans of yearlong activities which could be carried through
online. The faculty have taken ZOOM and Googl e neet cl asses during
W nter vacation. The librariandi sclosed the password of ENLIST
Facul ty have organi sed sone webi nars and nost of the teachers
partici pated i n webinars. Mintenance of Support Facilities
Policy: To carry fitness and hygi ene awar eness programmes anpng

t he students. Procedure: The sports comrittee involved the Yoga
and Meditation Cell of the college to keep the students fit and
heal t hy by continuing online Yoga and neditati on practices.
Canteen Comm ttee has al so nade the students consci ous about the
necessity of precautions to keep good health and hygei ne. The

war den- and-staff takecare of the students staying in college
host el .

File Description Documents

Upload any additional No File Upl oaded
information

Paste link for additional
information Ni |

STUDENT SUPPORT AND PROGRESSION

5.1 - Student Support
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5.1.1 - Number of students benefited by scholar ships and free ships provided by the
Government during the year

5.1.1.1 - Number of students benefited by scholar ships and free ships provided by the
Government during the year

739

File Description Documents

Upload self attested letter with No File Upl oaded
thelist of students sanctioned
scholarship

Upload any additional No File Upl oaded
information

Number of students benefited by View File
scholarships and free ships
provided by the Government
during the year (Data Template)

5.1.2 - Number of students benefitted by scholar ships, free shipsetc. provided by the
institution / non- gover nment agencies during the year

5.1.2.1 - Total number of students benefited by scholar ships, free ships, etc provided by the
institution / non- gover nment agencies during the year

426

File Description Documents

Upload any additional No File Upl oaded
information

Number of students benefited by View File
scholarships and free ships
institution / non- government
agenciesin last 5 years (Date
Template)

5.1.3 - Capacity building and skills A. Al of the above
enhancement initiativestaken by the

institution include the following: Soft skills

L anguage and communication skillsLife

skills (Y oga, physical fitness, health and

hygiene) | CT/computing skills
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File Description

Documents

Link to institutional website

Ni |
Any additional information View File
Details of capability building View File

and skills enhancement
initiatives (Data Template)

5.1.4 - Number of students benefitted by guidance for competitive examinations and car eer
counseling offered by theinstitution during the year

256

5.1.4.1 - Number of students benefitted by guidance for competitive examinations and car eer
counseling offered by theinstitution during the year

256

File Description

Documents

Any additional information

View File

Number of students benefited by
guidance for competitive
examinations and career
counseling during the year (Data
Template)

View File

5.1.5- Thelnstitution has a transpar ent A. Al of the above

mechanism for timely redressal of student
grievancesincluding sexual harassment and
ragging cases I mplementation of guidelines of
statutory/regulatory bodies Organization
wide awar eness and undertakings on policies
with zer o tolerance M echanisms for
submission of online/offline students
grievances Timely redressal of the grievances
through appropriate committees
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File Description

Documents

Minutes of the meetings of
student redressal committee,
prevention of sexual harassment
committee and Anti Ragging
committee

View File

Upload any additional
information

View File

Details of student grievances
including sexual harassment and
ragging cases

No File Upl oaded

5.2 - Student Progression

5.2.1 - Number of placement of outgoing students during the year

5.2.1.1 - Number of outgoing students placed during the year

File Description

Documents

Self-attested list of students
placed

No File Upl oaded

Upload any additional
information

No Fil e Upl oaded

5.2.2 - Number of students progressing to higher education during the year

5.2.2.1 - Number of outgoing student progression to higher education

62

File Description

Documents

Upload supporting data for
student/alumni

View File

Any additional information

No Fil e Upl oaded

Details of student progression to
higher education

View File

5.2.3 - Number of students qualifying in state/national/ inter national level examinations
duringtheyear (eg: JAM/CLAT/GATE/ GMAT/CAT/IGRE/ TOEFL/ Civil Services/State

gover nment examinations)

5.2.3.1 - Number of students qualifying in state/ national/ inter national level examinations
(eg: JAM/CLAT/NET/ SLET/ GATE/ GMAT/CAT/GRE/ TOEFL/ Civil Services State
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gover nment examinations) during the year

2

File Description Documents

Upload supporting data for the View File
same

Any additional information View File

5.3 - Student Participation and Activities

5.3.1 - Number of awards/medalsfor outstanding performancein sports/cultural activities at
university/state/national / international level (award for ateam event should be counted as
one) during the year

5.3.1.1 - Number of awards/medalsfor outstanding performancein sports/cultural activities
at university/state/ national / international level (award for ateam event should be counted as
one) during the year.

7

File Description Documents

e-copies of award letters and No File Upl oaded
certificates

Any additional information View File
Number of awards/medals for View File

outstanding performance in
sports/cultural activities at unive
rsity/state/national/international
level (During the year) (Data
Template)

5.3.2 - Institution facilitates students’ representation and engagement in various administrative, co-
curricular and extracurricular activities (student council/ students representation on various bodies
as per established processes and norms)

Southfield college facilitates the students’ representation and
engagenent in various adm nistrative bodies, co-curricular and
extracurricular activities for the fulfilment of its vision i.e.
all round devel opnent of the students. To grow effective

| eadership quality anbng students in various institutional
practices, an elected student body (Student Council where all the
departnents send their class representatives) exists for the

i nterest of the students and to assist the adm nistration. Student
el ected secretaries for different Clubs to manage the activities
of clubs like, Literary Club, Hstory Cub, Current affairs C ub,
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, Nature club etc . The student representatives are incorporated
in the functioning of Cultural Commttee, NSS, Magazine and Sports
Commttees etc. Besides the above nentioned student bodies,
students councillors are also incorporated in various

adm ni strative and academ ¢ and deci si on nmaki ng bodi es along with
teaching and non-teaching representatives. After the pandem c
during the year nost of the adm nistrative, co-curricular and
extracurricular activities were done through offline node where
all the students and student representatives were the integral

part of the programmes with |ots of enthusiasns

File Description Documents

Paste link for additional

information Ni |
Upload any additional View File
information

5.3.3- Number of sportsand cultural events/competitionsin which students of the I nstitution
participated during the year (organized by theinstitution/other institutions)

5.3.3.1 - Number of sportsand cultural events/competitionsin which students of the
I nstitution participated during the year

7

File Description Documents

Report of the event View File
Upload any additional View File
information

Number of sports and cultural View File

events/competitions in which
students of the Institution
participated during the year
(organized by the
institution/other institutions
(Data Template)

5.4 - Alumni Engagement

5.4.1 - Thereisaregistered Alumni Association that contributes significantly to the development
of the institution through financial and/or other support services

Though the col |l ege has an active Alumi Associ ation, the process
of registering the association has been initiated and is an
ongoi ng process, as the process got del ayed due to the pandem c.
. However it is contributing significantly to the devel opnent of
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the coll ege through their hel p and assi stance.

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

5.4.2 - Alumni contribution during the year E. <lLakhs
(INRin Lakhs)

File Description Documents

Upload any additional No File Upl oaded
information

GOVERNANCE, LEADERSHIP AND MANAGEMENT
6.1 - Institutional Vision and L eader ship

6.1.1 - The governance of the institution is reflective of and in tune with the vision and mission of
theingtitution

The college “ains at inparting val ue based education to wonen’ of
the hills towards ‘holistic developnent’. As a result the college
foll ows decentralisation and participatory managenent in all its
activities through denocratically-elected systemboth at the

adm ni strative and academ c level. At the adm nistrative |evel,
col |l ege has the Governing Body, Principal, Teachers Council, | QAC
Fi nance Commttee, RUSA-Comm ttee (Fornmed as-per RUSA-gui deli nes),
Bui | di ng-Commi ttee, Adm ssion-Committee, Exam nation-Committee,
Sports-Conmttee, Cultural-commttee, Comrunity-Engagenent Cell
Dress-and-Discipline Commttee etc. where the representatives of
the faculty, non-teaching staff and the students are invol ved for
a dialogic and denocratised working culture. The commttees |ike
Gender Sensitization Committee agai nst Sexual - harassnent,
Antiragging commttee, Inclusive squad, Commttee for Differently-
abl ed- persons, Nature Club etc. sensitise the stake-hol ders

t owar ds beconi ng consci ous of protecting human rights and ecol ogy
t hrough the pronotion of val ue-oriented education. The m ssion of
the coll ege underscores ‘academ c excellence , ‘ideals of |ove,
sincerity and service' , ‘Enpowernent’ and ‘social justice . The

i nclusion of representatives from various underprivil eged
backgrounds in various conmttees that is zero tolerant to
corruption/discrimnation/hegenony and i s encouraged to function
digitally, along with the introduction of welfare schenes, nentor
ment ee cl asses, and NSS cum NCC activities, the holistic
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devel opnent based on academ c-excel | ence, community-service,
soci al consci ousness and affectionate-|eadership is ensued towards
fulfilling the m ssion of the college.

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

6.1.2 - The effective |leadership isvisible in various institutional practices such as decentralization
and participative management.

1. Has denocratically el ected systemboth at the adm nistrative and
academ c | evel such as the Governing Body (including
denocratically elected four teaching and two non-teaching staffs
and the Head Counsellor of the apolitical Student Council) |,

Teachers Council, 1QAC, Commttees for Finance, RUSA Conmttee
(Formed according to RUSA gui delines), Internal Conplaints
Commttee/ Gievance cell, Gender sensitization agai nst sexual

harassnment, Anti-Ragging Squad, for prevention of caste based

di scrimnation, Cultural, Routine ,Library etc To grow effective

| eadership quality anbng students in various institutional
practices, an el ected student body (Student Council)exists for the
interest of the students and to assist the admnistration . Student
el ected secretaries for different Clubs to manage the activities
of clubs like, Literary Club, Hstory Cub, Current affairs C ub,

, Nature club etc. The student representatives are incorporated in
the functioning of Cultural Commttee, NSS, Magazine and Sports
Committees. Thus, with the decentralised decision naking at al

| evel s - adm nistrative, student, curricular and extracurricul ar,
every nmenber of the institution feels enpowered.

2. Freedomto the departnents in pursuing ONLI NE node of teaching
if on long | eaves. Teachers have taken their classes according to

their feasibility of the students

3. Non-teaching staff was assigned to be in charge of HRVS

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information
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6.2 - Strategy Development and Deployment
6.2.1 - Theinstitutional Strategic/ perspective plan is effectively deployed

1. Adm ssion process was nade online

2. Wth the initiative of the 1QAC the faculty nenbers had to
fornmulate a well organized strategy in regards to teaching-

| earni ng net hods and teaching aids. The teachers decided to
provi de the students with the syllabus and an academ c

cal endarwhi ch has the details of the academi c plan for the year
and necessary e-materials, notes, e-books and references anong the
students.

3. As per the plans made by the institution for new courses and
rigorous efforts nade towards inplenentation, it is now cone to
fruition and new courses |ike Masters Programme (MA) in English
and H story and New COP courses |ike Misic and Human Rights were
i ntroduced. The institution now has two battalions of NCC 4
Bengal Grls Battalion and 5 Bengal Grls Battalion.

4 . Al exam conmunication with the universitywas nade online

5. Conduction and participation in Wbinars and O fline cum
Virtual Conferences

6. I nplenentation of HRVS

7. Part tinme teachersregul arizedinto SACT (State Aided Col |l ege
Teacher)

8. Coll aborative Progranme with Kalinpong Horticulture Society.
9. Online Career Counselling with Rl CE.
10. prograns as per MUs

11. Intership of teaching programintroduced
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File Description Documents

Strategic Plan and deployment No File Upl oaded
documents on the website

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

6.2.2 - The functioning of the institutional bodies is effective and efficient as visible from policies,
administrative setup, appointment and service rules, procedures, €etc.

The overall-functioning and recruitnment of non-teaching-staff is
based on the criterions specified in WEST BENGAL UNI VERSI Tl ES
COLLEGES ADM NI STRATI ON REGULATI ON ACT- 2017 The hi ghest

adm ni strative body, the Governing-Body is conprised of :1.
President-M. C. B. Rai (University-Representative) 2.
Secretary-Dr. Anuradha Rai-Principal 3. M. Pranay Rai

Gover nment Nom nee 4. M. Satyam Rai Governnent-Nom nee 5. Ms.
Sushma Ghosh Uni versity-Representative 6. Ms. Raka Shree Rai
Teacher Representative 7. M. Dinesh Chandra Ray Teacher -
Representative 8. M. Bishal Chettri Teacher-Representative 9. M.
Dewakar Thatal Teacher-Representative 10. Ms. Madhu Pakhrin Non-
Teachi ngRepresentative 11. M. Anand Bi swakar ma Non- Teachi ng-
Representative 12. Ms. Hanifa Fareen, Head-Councillor of the
Students’ Council. The coll ege-policies are docunented in the

col l ege-diary. The teacher’s-council provides reconmendati ons
based on which decisions are taken in the GB. The teacher’s-
council gets feedback and recommendati ons fromthe various sub-
comm ttees conprised of teaching, non-teaching, students, alumi,
NGO-representatives along with that from students’ -council and
council of non-teaching staff. The appoi ntnent of the principal
and faculty is done on the reconmmendati on of West Bengal Coll ege
Service Conmm ssion. For nonteaching staff, appointnent is done
based on the screening conmttee, formed follow ng the governnent
criteria. The service rules and procedures are in accordance with
t he THE WEST BENGAL COLLECGE TEACHERS ( SECURI TY OF SERVI CE) ACT,
1975.
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File Description Documents

Paste link for additional
information Ni |

Link to Organogram of the

I nstitution webpage Ni |

Upload any additional No Fil e Upl oaded
information

6.2.3 - Implementation of e-governancein A. Al of the above

areas of operation Administration Finance
and Accounts Student Admission and
Support Examination

File Description Documents

ERP (Enterprise Resource No File Upl oaded
Planning) Document

Screen shots of user interfaces No File Upl oaded
Any additional information No File Upl oaded
Details of implementation of e- No File Upl oaded

governance in areas of
operation, Administration etc
(Data Template)

6.3 - Faculty Empower ment Strategies
6.3.1 - Theinstitution has effective welfare measures for teaching and non- teaching staff

Wl fare Measures 1. Wnter clothes distributed to the non-teaching
staff of the institution to help during the difficult tinmes in the
hills2. Raincoats given to the non-teaching staff 2. Cooperative
Society 3. Puja Advance given without interest 4. Enmergency | oan
W thout interest 5. GPF Loan 6. Corpus Fund 7. Energency advance
salary 8. Intership for the aspiring teachers

File Description Documents

Paste link for additional

information Ni |
Upload any additional No Fil e Upl oaded
information

6.3.2 - Number of teachers provided with financial support to attend confer ences/ workshops
and towar ds member ship fee of professional bodies during the year
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6.3.2.1 - Number of teachers provided with financial support to attend
confer ences/wor kshops and towar ds member ship fee of professional bodies during the year

0

File Description

Documents

Upload any additional
information

No File Upl oaded

Details of teachers provided
with financial support to attend
conference, workshops etc
during the year (Data Template)

No Fil e Upl oaded

6.3.3 - Number of professional development /administrative training programs or ganized by
theinstitution for teaching and non-teaching staff during the year

6.3.3.1 - Total number of professional development /administrative training Programmes

organized by theinstitution for teaching and non teaching staff during the year

0

File Description

Documents

Reports of the Human Resource
Development Centres
(UGCASC or other relevant
centres).

No Fil e Upl oaded

Reports of Academic Staff
College or similar centers

No File Upl oaded

Upload any additional
information

No Fil e Upl oaded

Details of professiona
development / administrative
training Programmes organized
by the University for teaching
and non teaching staff (Data
Template)

No File Upl oaded

6.3.4 - Number of teachers undergoing online/face-to-face Faculty development Programmes
(FDP) during the year (Professional Development Programmes, Orientation / Induction
Programmes, Refresher Course, Short Term Cour se etc.)

6.3.4.1 - Total number of teachersattending professional development Programmesviz.,
Orientation / Induction Programme, Refresher Course, Short Term Course during the year

05
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File Description Documents

IQAC report summary No File Upl oaded

Reports of the Human Resource No File Upl oaded
Development Centres
(UGCASC or other relevant
centers)

Upload any additional View File
information

Details of teachers attending View File
professional development
programmes during the year
(Data Template)

6.3.5 - Ingtitutions Performance Appraisal System for teaching and non- teaching staff

The Staff appraisal system of the college has two phases: 1. Self-
apprai sal 2. Appraisal by the principal. Appraisal of the faculty
menbers: 1. First, the online self-appraisal fornms of the teachers
are nade avail able online through https://southfieldcoll ege.org/wp
-cont ent / upl oads/ 2022/ 09/ Appr ai sal Report - Teachi ng- and- Non-
Teachi ng. pdf 2. Second, the teachers fill in the fornms, with the
testinonials and submit it to the principal. 3. Third, after the
sel f-apprai sal done by the teachers thensel ves, the principal
prepare the enployer’s feedback . 4. The enployer’s feedback is

t hereafter anal ysed and the recomendati ons are provi ded by the

| QAC after analysing the principal’s appraisal of the teacher’s
sel f-apprai sal forns.

Appr ai sal of the non-teaching staffs: 1. First, the online self-
apprai sal fornms of the non-teaching staffs are nade avail abl e
online through https://southfieldcoll ege. org/ wp-content/ upl oads/ 20
22/ 09/ Appr ai sal Report - Teachi ng- and- Non- Teachi ng. pdf 2. Second, the
non-teaching staffs fill in the forns, with the testinonials and
submt it to the principal. 3. Third, after the self-appraisal
done by the non-teaching staffs thensel ves, the principal prepare
the enpl oyer’s feedback . 4. The enployer’s feedback is thereafter
anal ysed and the recomendations are provided by the | QAC after
anal ysing the principal’s appraisal of the non-teaching staffs’

sel f - apprai sa
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File Description Documents

Paste link for additional

information Ni |

Upload any additional No File Upl oaded
information

6.4 - Financial M anagement and Resour ce M obilization

6.4.1 - Ingtitution conducts internal and external financial audits regularly Enumerate the various
internal and external financial audits carried out during the year with the mechanism for settling
audit objections within a maximum of 200 words

The Institution conducts Internal and External Governnent Audits
regul arly. However after the Covid 19 pandem c, the governnent has
not appoi nted any statutory auditor though we have sentrepeated

| etters and rem nders. However, the internal audit has been
conducted by a statutory auditor who al so acts as statutory
auditor for the Governnent. The Internal audit of the Coll ege has
been done upto 2022-23.

File Description Documents

Paste link for additional

information Ni |

Upload any additional No File Upl oaded
information

6.4.2 - Funds/ Grantsreceived from non-gover nment bodies, individuals, philanthropers
during theyear (not covered in Criterion I11)

6.4.2.1 - Total Grantsreceived from non-gover nment bodies, individuals, Philanthropers
duringtheyear (INR in Lakhs)

0. 95

File Description Documents

Annual statements of accounts No Fil e Upl oaded
Any additional information No File Upl oaded
Details of Funds/ Grants View File

received from of the non-
government bodies, individuals,
Philanthropers during the year
(Data Template)

6.4.3 - Institutional strategies for mobilization of funds and the optimal utilization of resources
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Fund nobilization: 1. The funds raised by the coll ege include
online-fees fromthe students, which is utilised by the assistance
of Finance-Commttee and the Governing-Body. 2. The sal ary,

recei ved through online HRMS, is nobilised with transparency. 3.
The research-grants recieved are nonitorised by the Research
Commttee and the utilization reports areacquired froma Chartered
Accountant. 4. The semi nar grants received arenonitorised by the
Sem nar Commtttee and utilisations are acquired froma Chartered
accountant. 5. The RUSA fund is nonitored by the nenbers of
Project Monitoring Unit (PMJ). The internal audits are done. 6.
The Building-Conmttee nonitors the funds related to building
construction with te help of Finance comm ttee and CGover ni ng- Body.
7. The Finace-Committee deals wthh expenditure bel ow 50000.
Expendi ture above this has to be done only after getting
sanctioned by the Governing-Body. 8. Internal audits of all the
expendi ture including RUSA are done. The external audit is yet to
be finalised by the Governnment of Wst Bengal. Fund genrated from
the existing resources: 1. Fromthe Interest earned fromthe noney
donated by Pawan Chamling: 2. Interest earned on the Corpus fund
of the teacher' council and non-teaching staff. 3. Interest earned
on the Co-operative Society.

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

6.5 - Internal Quality Assurance System

6.5.1 - Internal Quality Assurance Cell (IQAC) has contributed significantly for institutionalizing
the quality assurance strategies and processes

Cel ebrated | nportant Dates
Prepared academ c cal endar

Framed Syl | abus for Add-on-course
Internship for aspiring teachers
St udent | nduction |nduction

Program for SACT-teachers

Page 47/110 21-12-2024 12:56:08



Annual Quality Assurance Report of SOUTHFIELD COLLEGE

Encouraged the students to involve with Aaj KaVakya

gender sensitization prograns

Envi ronnment awar eness and sustainability prograns

Undertaken neasures related to nental health of staff/faculty
Skill Devel opnment prograns

Prof essi onal / Job oriented training and Career Quiding prograns

Onli ne hand-outs I nnovative Question Bank Online |links for e-
resources for student-support

Encouraged the teachers to take online courses during vacations
Cyber security awareness program

Speci al tal k on BLENDED MODE OF TEACHI NG LEARNI NG

Webi nars on Multidisciplinary/interdisciplinary-studies

Encouraged nul tilingual teaching

Program on Professional Ethics Human val ues

Pronot ed experiential |earning through project work/field work etc
Recei ve and anal yse feedback from stakehol ders

Organi zed speci al Programres for advanced | earners and sl ow
| earners

Col | aboration with the conmunity
Col I aboration with the industry
Faculty exchange, Student exchange

Pr of essi onal devel opment /adm ni strative training Programes
organi zed by the institution for teaching and non-teaching staff

MOU for Basic conputer education
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File Description Documents

Paste link for additional

information Ni |

Upload any additional No File Upl oaded
information

6.5.2 - The institution reviews its teaching learning process, structures & methodologies of
operations and learning outcomes at periodic intervals through IQAC set up as per norms and
recorded the incremental improvement in various activities

Revi ew of teaching-learning Process: In the mcro |level the
mentors review the performances of the nentees. The Head of the
Departnment is the head of the departnental academ c commttee
along with all the other faculty nmenbers. There is constant review
of teaching-learning and of the universality and internal
assessnent results. structures & nethodol ogi es of operations: The
departnent academ c conmmttee , at the very beginning of the
session, divides the portions of the syllabus anong each of the
faculty nmenbers. The | esson plan is chal ked out, as provided in

t he course outcone docunent which is uploaded in the coll ege
websi te.

| ear ni ng out cones: The | earning outcone has been upl oaded in the
col l ege website.

Rol e of IQAC : The I QAC conducts student’s survey, survey by the
parents and the enpl oyer. The feedbacks are anal ysed and

accordi ngly, recommendati ons are nmade to the individual
departnents related to neasures to be undertaken for inprovising
t eachi ngl earni ng, and net hodol ogi es. The e-materials, provided by
the departnental teachers, e-link to eresources, question bank
rel atedt o open book/ assignnent based exam nationsare provided in
the college website. As the students could nottake the benefit of
the library, e-books were downl oaded and circulated in the

what sapp groups.

File Description Documents

Paste link for additional
information Ni |

Upload any additional No File Upl oaded
information

6.5.3 - Quality assuranceinitiatives of the B. Any 3 of the above
institution include: Regular meeting of
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Internal Quality Assurance Cell (IQAC);
Feedback collected, analyzed and used for
improvements Collabor ative quality
initiativeswith other institution(s)
Participation in NIRF any other quality audit
recognized by state, national or international
agencies (1SO Certification, NBA)

File Description Documents

Paste web link of Annual

reports of Institution Ni |

Upload e-copies of the No File Upl oaded
accreditations and certifications

Upload any additional No File Upl oaded
information

Upload details of Quality View File

assurance initiatives of the
institution (Data Templ ate)

INSTITUTIONAL VALUESAND BEST PRACTICES
7.1 - Ingtitutional Values and Social Responsibilities
7.1.1 - Measures initiated by the Institution for the promotion of gender equity during the year

Organi sed gender sensitization programres: 1. Awar eness program
w th MARG was organi sed 2. NSS Al DS awar eness progranme on Decenber
1, 2022, to celebrate Wrld AIDS Day. 3. Conduct the Gender audit.
4., O fered a course on Gender, Equity and Leadership as apart of
the Ethics programfor senester 2 students. 5. Series of tal ks on
gender issues6. Syllabus for Add on courses on Ethics for all the
senmesters conducted : Sem 2 ETHSFC 102 Tenure: 6 nonths (once in a
year) Cender, Equity and Leadership. Evaluation: assignnent based
exam nati ons were undertaken at the end of the senester of total
50 marks. 7. facilities such as the common room sanitory napkin
vendi ng machi ne etc.
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File Description Documents

Annual gender sensitization
action plan Ni |

Specific facilities provided for
women in terms of : a. Safety Ni |
and security b. Counseling c.
Common Rooms d. Day care
center for young children e. Any
other relevant information

7.1.2 - Thelnstitution hasfacilities for B. Any 3 of the above
alternate sour ces of energy and energy

conservation measures Solar energy

Biogas plant Wheelingto the Grid Sensor -

based energy conservation Use of LED bulbg/

power efficient equipment

File Description Documents
Geo tagged Photographs No File Upl oaded
Any other relevant information No File Upl oaded

7.1.3 - Describe the facilities in the Institution for the management of the following types of
degradable and non-degradabl e waste (within 200 words) Solid waste management Liquid waste
management Biomedical waste management E-waste management Waste recycling system
Hazardous chemicals and radioactive waste management

Solid waste nmanagenent in the college is given top nost
priority. The main waste produced is fromthe canteen and

cl assroons. The students are taught to seggregate bi odegradabl e
wast e and non bi odegradabl e waste and put in separate dustbins. The
canteen is advised not to use plastics and tetra pack drinks. The
canteen uses di sposable | eaf |pates which are put in dustbins and
| ater burned or put into our major dunping place which is |ater
coll ected by the Municipality garbage van.

Li quid waste is managed by the efficient drainage system of the
college which is directly connected to the nmunicipality liquid
wast e managenent system.

The col | ege does not use Bi onedi cal substances, Cotton, needles
used for blood testing by Miuskan Society are put in separate paper

bags and separately deposited into the Minicipalitycollecting Vans

There i sa separate e-waste room where non functional electronic
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goods are stored. Sone of the conputers are repaired and donated
to schools of adopted villages by the NSS.

Noti ces are usuallysent to the staff and students through digital
node. and paper waste is mnimsed by using digital board, website
and facebook page. Waste paper is sent for recycling.

No hazardous chem cals and radi oacti ve waste is used in the
col | ege.

File Description Documents

Relevant documents like No Fil e Upl oaded
agreements/MoUs with
Government and other approved
agencies

Geo tagged photographs of the
facilities Ni |

Any other relevant information No File Upl oaded

7.1.4 - Water conservation facilitiesavailable C. Any 2 of the above
in the Institution: Rain water harvesting

Borewell /Open well recharge Construction

of tanks and bunds Waste water recycling

Maintenance of water bodiesand distribution

system in the campus

File Description Documents

Geo tagged photographs / No File Upl oaded
videos of the facilities

Any other relevant information No File Upl oaded

7.1.5 - Green campusinitiativesinclude

7.1.5.1 - Theinstitutional initiatives for A. Any 4 or All of the above
greening the campus are asfollows:

1.Restricted entry of automobiles

2.Use of Bicycles/ Battery powered
vehicles

3.Pedestrian Friendly pathways

4.Ban on use of Plastic

5.landscaping with trees and plants
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File Description Documents

Geo tagged photos/ videos of
the facilities

No File Upl oaded

Any other relevant documents

No File Upl oaded

7.1.6 - Quality audits on environment and energy areregularly undertaken by theinstitution

7.1.6.1 - Theinstitutional environment and
energy initiatives are confirmed through the
following 1.Green audit 2. Energy audit
3.Environment audit 4.Clean and green
campus recognitions/awar ds 5. Beyond the
campus environmental promotional activities

A. Any 4 or

al |

of the above

File Description Documents

Reports on environment and
energy audits submitted by the
auditing agency

No File Upl oaded

Certification by the auditing
agency

No File Upl oaded

Certificates of the awards
received

No File Upl oaded

Any other relevant information

No Fil e Upl oaded

7.1.7 - Thelngtitution has disabled-friendly, A. Any 4 or

barrier free environment Built environment
with rampg/liftsfor easy accessto classrooms.
Disabled-friendly washrooms Sighage
including tactile path, lights, display boards
and signposts Assistive technology and
facilitiesfor personswith disabilities
(Divyangjan) accessible website, screen-
reading softwar e, mechanized equipment

5. Provision for enquiry and information :
Human assistance, reader, scribe, soft copies
of reading material, screen reading
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File Description Documents

Geo tagged photographs / No File Upl oaded
videos of the facilities

Policy documents and No File Upl oaded
information brochures on the
support to be provided

Details of the Software procured No File Upl oaded
for providing the assistance

Any other relevant information No File Upl oaded

7.1.8 - Describe the Institutional efforts/initiatives in providing an inclusive environment i.e.,
tolerance and harmony towards cultural, regional, linguistic, communal socioeconomic and other
diversities (within 200 words).

1. BHANU JAYANTIwas cel ebrated on 13th July 2022 commenorating the
birth anniversary of the great Nepali poet. 2. | NDEPENDENCE DAY

[ Azadi ka Anrit Mahotsav], 15th August, 2022 was cel ebrated. 3.

Cel ebrati on of BHASHA DI WAS on August 20th: Every year 20 August
Is celebrated as ‘ Nepali Bhasa Manyata Diwas’ as on this day, the
| anguage was recognised in the eighth schedule of the Indian
Constitution in 1992. 4. Cel ebrated COVMUNAL HARMONY WEEK( Novenber
11 to Novenber 18): The students were encouraged to learn to cook
the recipes of different cultures at honme. Students were provided
with alist of the tourist spots all over the country that they
may visit to nmake exchanges with diverse cultural heritages. An
online talk was delivered by MOSARRAF HOSSAI N Assi stant Professor,
Head of the Departnent of English, KabiNazrul College, Mirarai. 5.
On 21.02.2023, WMatribhasha D waswas cel ebrated. 6. The students
have engaged t hensel ves with Aaj KaVakya as a part of EK BHARAT
SHRESHTHA BHARAT Activities. Al so the students have started
translating the sentences in the various |ocal |anguages of the
multi-ethnic comunities of Darjeeling, |ike Lepcha, Linbu,
Tamang, etc

File Description Documents

Supporting documents on the No Fil e Upl oaded
information provided (as
reflected in the administrative
and academic activities of the
Institution)

Any other relevant information No File Upl oaded

7.1.9 - Sensitization of students and employees of the Institution to the constitutional obligations:
values, rights, duties and responsibilities of citizens
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1. Ethics class was conducted for all senester students to provide
val ue education to the students. 2.lnduction programcaters to the
I ntroduction of staff and students to their rights and
responsibilities as stakeholders in the institution outlining the
vision and m ssion of the college. 3. Anti-ragging cell and anti -
harassnent/ conplaints cell conducted induction program which

fam liarized and hel ped in inplenmenting the code of conduct. 4.
NSS activities to inculcate social responsibility. 5. Activities
to incul cate universal values through sem nars on various

lum naries etc . 6. NCC avtivities to train the students about
their rights and duties to nation and society 7. In the college
diary as well as in the website aboutrights and responsibilities
as stakeholders in the institution are provided.

File Description Documents

Details of activities that No Fil e Upl oaded
incul cate values; necessary to
render studentsin to responsible
citizens

Any other relevant information No File Upl oaded

7.1.10 - TheIngtitution hasa prescribed code A. Al of the above
of conduct for students, teachers,

administratorsand other staff and conducts

periodic programmesin thisregard. The

Code of Conduct isdisplayed on the website

Thereisacommittee to monitor adherenceto

the Code of Conduct I nstitution organizes

professional ethics programmesfor

students, teachers, administrators
and other staff 4. Annual awar eness
programmes on Code of Conduct are
organized
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File Description Documents
Code of ethics policy document No File Upl oaded
Details of the monitoring No File Upl oaded

committee composition and
minutes of the committee
meeting, number of programmes
organized, reports on the
various programs etc., in

support of the claims

Any other relevant information No File Upl oaded

7.1.11 - Ingtitution celebrates / organizes national and international commemorative days, events
and festivals

COMVEMORATI VE DAYS OF THE COLLEGE 1. Catch the Rain Canpaign
1.07.2022. Bhanu Jayanti 13th July 2022. 3. College celebrates its
Foundati on Day annually on 1st August. 4. | NDEPENDENCE DAY [ Azadi
ka Anrit Mahotsav], 15th August, 2022: 5. Cel ebration of BHASHA

DI WASon 20. 08. 20226. 05. 09. 2022. Cel ebrati ng Teachers’ Day, a talk
on Dr S. Radhakrishnan 7. In order to spread awareness on

Cl eanl i ness, under the banner, SWACHTA H SEVA, the Col | ege had
invited MA. R G and DLRPrerna (NG3s) from 15.09. 2022 to

16. 09. 2022. 8. Cel ebration of Gandhi Jayanti, 02.10.2022 9. Between
02.11. 2022 and 03.11. 2022 the coll ege organi sed the cel ebrati on of
SATARK BHARAT SAMRI DDH BHARAT, as a part of Vigilance awareness
week, 27.10.2022- 07.11.2022. 10. The col | ege cel ebrated COMMUNAL
HARMONY WEEK(11.11.2022 to 18.11.2022) 11. On 26.11. 2022,

Sanvi dhan Di was(Constitution Day) was cel ebrated by the readi ng of
the Preanble 12. On 12.01. 2023, NATI ONAL YOUTH DAYcommenor ati ng
Swam Vi vekananda’s Birth Anniversary 13. As part of the NATI ONAL
ROAD SAFETY MONTH( observation from 18.01.2023 to 17 .02.2023) 14.
On 21.02. 2023 Matri bhasha Diwas 15. On 23.01.20223 birth

Anni versary cel ebration of Netaji Subhash Chandra Bose, 16. On

26. 01. 2023, college celebrated the Republic Day. 17. On
22.03.2023, NSS, Southfield College organised the JAL SHAKTI

ABHI YAN. 18. AMBEDKAR JAYANTI - 14t hApril 2023 19. World environnent
Day-5th June, 2023 20. | NTERNATI ONAL YOGA DAY, 21.06.2023
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File Description Documents

Annual report of the No File Upl oaded
celebrations and
commemorative events for the
last (During the year)

Geo tagged photographs of No File Upl oaded
some of the events

Any other relevant information No File Upl oaded

7.2 - Best Practices

7.2.1 - Describe two best practices successfully implemented by the Institution as per NAAC
format provided in the Manual.

1. RESTROOM FOR PERSONS OF THI RD- GENDER

Context: Creating inclusive and safe spaces on coll ege canpus is
essenti al

bj ecti ve:
1. Inclusivity:
2. Privacy and Safety:

3. Support for LGBTQ+ Comrunity:

Practice: An educational canpaign is nmade to i nform students,
faculty, and staff about the purpose and inportance of third-
gender restroom

Evi dence of Success: The third-gender restroomon Southfield

Col | ege canpus is |located at the backside of Damen hall for
privacy and safety with faciltities of dressing roomand attached
washroom C eanliness and hygiene is maintained regularly.

Probl ens and Resources required: In futire there is a planto

i nvol ve | ocal LGBTQ+ organi zations, in the planning and deci sion-
maki ng process of the coll egetowards an inclusive gender fluid
canmpus. The col |l ege woul d al so establish nechanisns to provide

f eedback on the usability and safety of third-gender restroons.

2. BU LDI NG OF ON- CAMPUS G RL' S HOSTEL THROUGH THE TOTAL
SPONSORSHI P FROM LOCAL ADM NI STRATI ON ( GORKHALAND TETRRI TORI AL
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ADM NI STRATI ON)

Cont ext: Financial support fromlocal governing bodies is
i nportant for enhancing the provisions pf student's support
initiatives such as, on-canpus girl's hostel.

(bj ectives: 1. Enhance security 2. Strengthening student support
3. Collaboration with | ocal -adm ni stration

Practice: The col | ege has approached the Chi ef Executive
of Gor khal and Tetrritorial Adm nistrationfor sponsoring the on-
canmpus girl's hostel.

Evi dence of success: The GTA has already started the construction
to be fully funded by GIA anmounting to 16300000 (Rs One Crore
Si xty Three Lakhs) to house 50 students initially.

Probl ens and Resources required: Further provisions such as
protection from nonkey nenace and waste nmanagenent are to be
mai nt ai ned by the coll ege and funds need to be procured.

File Description Documents

Best practicesin the No File Upl oaded
Institutional web site

Any other relevant information No File Upl oaded

7.3 - Ingtitutional Distinctiveness

7.3.1 - Portray the performance of the Institution in one area distinctive to its priority and thrust
within 200 words

ACADEM CS FOR SERVI CE LEARNI NG AND COMVUNI TY SERVI CE: MJUSKAN AND
PREVENTI ON OF MONKEY MENACE

Communi ty engagenent by colleges is a vital conponent of higher
education institutions' roles in society. It involves the active
participation of students, faculty, and staff in various community-
based initiatives, partnerships, and activities.

MUSKAN :

MUSKAN is the welfare society of Southfield College. It has been
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regi stered under West Bengal Society’s Act 1961. The aimof the
society is to provide various social wrk endeavours |ike
provi di ng of schol arships to the neritorious needy students,
testing of the blood groups and estimati on of haenogl obin of the
staff and students, etc. Being a girls’ college it is very
inportant to constantly check the haenogl obin | evel of the
students in order to find out if the students are suffering from
mal nutrition.

PREVENTI ON OF MONKEY MENACE

Monkey menace is a recurrent problemin Darjeeling. To protect the
nor ni ng wal kers who frequent the Mall Road fromthe nonkey nenace,
Southfield College has installed cut-outs of langur in the Mll
road. To protect the students from nonkey nenace inside the
canpus, the college has also installed cut-outs of |angur in
various corners of the coll ege canpus.
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Part B

CURRICULAR ASPECTS

1.1 - Curricular Planning and Implementation

1.1.1 - The Institution ensures effective curriculum delivery through awell planned and
documented process

Being an affiliated college of the University of North Bengal,
menbers of Board of Studies fromour college are vigorously
associated in framng the curriculum However our coll ege
ensures effective syllabus delivery through an organi zed and
docunented practice. The college had to make a well organi sed
plan to ensure effective curriculumdelivery. The University of
North Bengal provided truncated syllabus to the colleges for
one senester while the other followed the entire syllabus.. The
departnents were asked to chal k out their yearl ong academ c
activities. After getting the information from each depart nent
an academ c cal endar was prepared and upl oaded in the college
website. Besides, | QAC have decided to integrate crosscutting
i ssues relevant to Professional Ethics, Gender, Hunman Val ues,
Environnment and Sustainability into the Curriculum Therefore,
an add-on programe was introduced on Ethics. Hence syl | abus
was al so framed on ETHICS for the Various Senester Students.
The faculty nenbers inplenented their academ c plans and
activities. For the fulfilnment of the plan the teachers al so
provi ded the necessary E- materials, notes, e-books and
references to the students. The teachers al so provided the

rel evant topics for the cl assdi scussi ons and open book test.

File Description Documents

Upload relevant supporting View File
document

Link for Additional
information https://4xl 09f. p3cdnl. secureserver. net/wp
- cont ent / upl oads/ 2022/ 09/ CBCS- PROGRAM

BASED- OUTCOME. pdf

1.1.2 - Theinstitution adheres to the academic calendar including for the conduct of
Continuous Internal Evaluation (CIE)

Being an affiliated college of University of North Bengal we
foll ow the academ c cal endar as directed by the University.
Presently the University of North Bengal is follow ng CBCS. For
CBCS University conducts senester wise exam So there are anple
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areas of concern related to the internal, continuous and
practical, field work, projects cumviva-voce exans. The pl ans
of other yearlong activities including for the conduct of

Conti nuous Internal Evaluation are nade after getting data from
all the departnments and the sanme are incorporated in the

coll ege Diary whichwas distributed to the students so that they
woul d know when to keep thensel ves unengaged with any ot her
preoccupations. Since it is always better to have nore such
exercises, rather than restricting the nunbers of interna

eval uation that departnment conducts as many as possi bl e and

i nformthe students about online test/open book at | east a week
prior to the scheduled test. Faculty nmenbers are al so invol ved
in a continuous evaluation of students through online and

of fline assignnents, semnars, group discussions and viva.
Regul ar tests are taken along with MCQs to ensure that the
students are well prepared for their university exans.

File Description Documents

Upload relevant supporting View File
documents

Link for Additional
information https://southfi el dcol | ege. or g/ wp-
cont ent / upl oads/ 2023/ 09/ di ary-2022. pdf

1.1.3 - Teachersof the Institution A. Al of the above
participatein following activitiesrelated to
curriculum development and assessment of
the affiliating University and/are
represented on the following academic
bodiesduring the year. Academic
council/BoS of Affiliating University
Setting of question papersfor UG/PG
programs Design and Development of
Curriculum for Add on/ certificate/
Diploma Courses Assessment /evaluation
process of the affiliating Univer sity

File Description Documents

Details of participation of View File
teachersin various
bodies/activities provided as a
response to the metric

Any additional information View File
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1.2 - Academic Flexibility

1.2.1 - Number of Programmesin which Choice Based Credit System (CBCS)/ elective
cour se system has been implemented

1.2.1.1 - Number of Programmesin which CBCSY Elective cour se system implemented

57

File Description Documents

Any additional information View File
Minutes of relevant Academic View File

Council/ BOS meetings

Institutional data in prescribed View File
format (Data Template)

1.2.2 - Number of Add on /Certificate programs offered during the year

1.2.2.1 - How many Add on /Certificate programs are added during the year. Data
requirement for year: (Asper Data Template)

0

File Description Documents

Any additional information No File Upl oaded
Brochure or any other No File Upl oaded

document relating to Add on
/Certificate programs

List of Add on /Certificate View File
programs (Data Template )

1.2.3 - Number of studentsenrolled in Certificate/ Add-on programs as against the total
number of studentsduring the year

867

1.2.3.1 - Number of studentsenrolled in subject related Certificate or Add-on programs
during the year

867
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File Description Documents

Any additional information View File
Details of the students enrolled View File
in Subjects related to

certificate/Add-on programs

1.3 - Curriculum Enrichment

1.3.1 - Ingtitution integrates crosscutting issues relevant to Professional Ethics, Gender, Human
Values, Environment and Sustainability into the Curriculum

The curriculumenrichnent enables the students to el evate and
enhance their | earning beyond their nmain course of study. |QAC
hasi ntegrated crosscutting issues relevant to Professiona
Et hi cs, Gender, Human Val ues, Environnment and Sustainability
into the Curriculum Therefore, an add-on programre was

i ntroduced on Ethics. Hence syllabus was al so franed on ETHI CS
for the Various Senester Students. As the Southfield College is
the only Wonen’s College in Darjeeling town it ensures gender
equality to elimnate gender bias and discrimnation resulting
fromsocial and cultural attitudes and practices and econonic
status. The Career Oriented Program (COP) in Wnen Studies has
efficiently incorporated syllabus to ensure Wnen’s

Enmpower nent. The NBU syl | abus on Environnental Science included
in AECC -1 for First senester students offers theoretical and
practical |essons on sustenance of environnent. This syllabus
al so encourages students to do field work, survey and projects
on environnmental sustainability. The col | ege organi sed

canmpai gns like Catch the Rain, Spitting Free |India Mvenent,
Swachta H Sewa, World Environnment Day and awar eness program on
issues related to Safety of Wnen, wonen rights, etc

File Description Documents
Any additional information View File
Upload the list and description View File

of courses which address the
Professional Ethics, Gender,
Human Values, Environment
and Sustainability into the
Curriculum

1.3.2 - Number of coursesthat include experiential learning through project work/field
wor k/internship during the year

5
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File Description Documents

Any additional information View File
Programme / Curriculum/ View File
Syllabus of the courses

Minutes of the Boards of View File

Studies/ Academic Council
meetings with approvals for
these courses

MoU's with relevant
organizations for these
courses, if any

No File Upl oaded

Number of courses that include
experiential learning through
project work/field
work/internship (Data
Template)

View File

1.3.3 - Number of studentsundertaking project work/field work/ inter nships

387

File Description Documents

Any additional information View File
List of programmes and View File

number of students
undertaking project work/field
work/ /internships (Data
Template)

1.4 - Feedback System

1.4.1 - Institution obtains feedback on the A. Al of the above

gyllabus and itstransaction at the
institution from the following stakeholders
Students Teachers Employers Alumni
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File Description Documents

URL for stakeholder feedback No File Upl oaded
report

Action taken report of the No File Upl oaded
Institution on feedback report

as stated in the minutes of the
Governing Council, Syndicate,
Board of Management
(Upload)

Any additional No File Upl oaded
information(Upload)

1.4.2 - Feedback process of the Institution | A. Feedback col | ected, anal yzed
may be classified as follows and action taken and feedback
avai |l abl e on website

File Description Documents

Upload any additional No File Upl oaded
information

URL for feedback report
Ni |

TEACHING-LEARNING AND EVALUATION

2.1 - Student Enrollment and Profile

2.1.1 - Enrolment Number Number of studentsadmitted during the year

2.1.1.1 - Number of sanctioned seatsduring the year

391

File Description Documents

Any additional information No File Upl oaded
Institutional datain prescribed View File
format

2.1.2 - Number of seatsfilled against seatsreserved for various categories (SC, ST, OBC,
Divyangjan, etc. as per applicablereservation policy during theyear (exclusive of
supernumerary seats)

2.1.2.1 - Number of actual studentsadmitted from the reserved categories during the year

141
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File Description Documents

Any additional information No File Upl oaded
Number of seatsfilled against View File
seats reserved (Data Templ ate)

2.2 - Catering to Student Diversity

2.2.1 - Theinstitution assesses the learning levels of the students and organizes special
Programmes for advanced learners and slow learners

The Col | ege pursues a policy of catering to the educati onal
needs of all the different types of students. The HODs with the
hel p of the other teachers divide the students into three
categories: the Slow | earners, the Average | earners and the
Advanced | earners based on their online class responses and the
assignments. The slow |l earners are given nore attention with
regard to renedi al classes and re-explanation of various
topics. Additional study materials and notes are circulated to
the slow | earners. Moreover, in order to boost up their
confidence, notivational talks are also given by the nentoring
teacher. The average | earners are encouraged to nake nore
effort. The average |earners were constantly rem nded and
notivated that they are the hub of possibilities towards
betternent through hard work , confidence and dedi cation. The
advanced | earners are provided with additional |ist of books
and references as well as with e-resources so that they could
i nprovi se their know edge on issues that are not only in the
syl | abus but beyond. Moreover they are inspired to prepare for
conpetitive exam nations services. The advanced | earners were
encouraged to attend webinars and inter coll ege academ c

progr ans.

File Description Documents

Link for additional

Information Ni |
Upload any additional No File Upl oaded
information

2.2.2 - Student- Full timeteacher ratio (Data for the latest completed academic year)

Number of Students Number of Teachers

943 38
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File Description Documents

Any additional information No File Upl oaded

2.3 - Teaching- L earning Process

2.3.1 - Student centric methods, such as experiential learning, participative learning and
problem solving methodol ogies are used for enhancing learning experiences

Field trips and practicals based on surveys were conducted by
al nost all the departnments. Interactive sessions were conducted
where students were given various platforns to explore their
creative side. Departnments regularly hel dcreative conpetitions
i ke poster making, presentations and caption contest. The
students al so took active part in various webinars and

synposi uns at the departnmental and inter-departnental |evel

whi ch were conducted keeping in mnd the nental and physi cal
wel | being of all the stakeholders of the institution. Students
were al so given individual as well as group based research
projects to pronote an active |earning process. Under the

| eadership of entry into service cell a few workshops were held
to enhance the | earning process of the students. The students
were al so updated on the new nodes and avenues of learning to
create a nultidisciplinary approach and skill based | earning.

At the departnental |evel participative |earning was encour aged
t hrough tutorial l[earning and dissertation. The career oriented
progranmmes al so conducted projects on interdepartnental pronote
i nterdisciplinary approach. Value and ethics based cl asses
continued in a blended node of offline and usingvarious online
platfornms to pronote a holistic devel opnent of each individua
st udent .

File Description Documents

Upload any additional No File Upl oaded
information

Link for additional information
Ni |

2.3.2 - Teachersuse ICT enabled tools for effective teaching-learning process. Write
description in maximum of 200 words

| CT has revolutionised all facets of our lives. This includes
academ a in general and the teaching | earning processes in
particular. After the | ockdown, though primary focus has been
on offline classes with smart boards in all the departnents,
but as per UGC gui delines and NEP2020 suggesti ons a bl ended
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node has been followed. During |ong vacations, classes are
bei ng held on zoom and google neet. Al the students have been
connected via google classroom which has al so served as the
nost i nportant platformfor uploading course work material. The
students al so upload their assignnents on this platformand put
forward any queries that they have, both academ c and

adm ni strative on the main honepage. Since this honepage is
meant to be seen by all the participants, this also serves as a
maj or platform for academ ¢ di scussi ons and comuni cation to
all. Moreover, students have al so exposed to maj or educative

vi deos on various online platforns. O her ITCinitiatives

i ncl ude the use of OBS (Open Broadcasting Software) for the
meki ng of innovative educational videos. The faculty have been
usi ng Power Point Presentations for teaching | earning. The Add-
on Conputer corse has all contributed in enhancing the
technocracy of the students. N-List assists in |earning as
wel | .

File Description Documents

Upload any additional No File Upl oaded
information

Provide link for webpage
describing the ICT enabled Ni |
tools for effective teaching-
learning process

2.3.3 - Ratio of mentor to studentsfor academic and other related issues (Data for the
latest completed academic year )

2.3.3.1 - Number of mentors

38

File Description Documents

Upload, number of students No File Upl oaded
enrolled and full time teachers
onroll.

Circulars pertaining to No File Upl oaded
assigning mentors to mentees

mentor/mentee ratio No File Upl oaded

2.4 - Teacher Profile and Quality

2.4.1 - Number of full timeteachersagainst sanctioned posts during the year
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38

File Description

Documents

Full time teachers and
sanctioned posts for year (Data
Template)

View File

Any additional information

No File Upl oaded

List of the faculty members
authenticated by the Head of
HEI

No File Upl oaded

2.4.2 - Number of full timeteacherswith Ph. D./D.M./M.Ch. /D.N.B Super speciality /
D.Sc./ D.Litt. during theyear (consider only highest degreefor count)

2.4.2.1 - Number of full timeteacherswith Ph. D./D.M./M.Ch./D.N.C Superspeciality /
D.Sc./ D.Litt. during the year

14

File Description

Documents

Any additional information

No File Upl oaded

List of number of full time
teacherswith Ph. D./ D.M. /
M.Ch./ D.N.B Super specialty
/ D.Sc. / D.Litt. and number of
full time teachers for year(Data
Template)

View File

2.4.3 - Number of years of teaching experience of full timeteachersin the sameinstitution
(Datafor the latest completed academic year)

2.4.3.1 - Total experience of full-timeteachers

357

File Description

Documents

Any additional information

No File Upl oaded

List of Teachersincluding
their PAN, designation, dept.
and experience details(Data
Template)

View File

2.5 - Evaluation Process and Reforms

2.5.1 - Mechanism of internal assessment is transparent and robust in terms of frequency and
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mode. Write description within 200 words.

An induction programe of the First senester students is
conduct ed at the begi nning of each new session where the
students are given information related to the process of

exam nation both internal and external. On the sane day the
students are asked to sign one declaration formstating that
they are not going to use any unfair neans. The students are
given prior-intimtion of the exam nation schedul e and the
process of continuous eval uation. The students are al so briefed
on the process of 15 marks of continuous internal evaluation as
per university guideline. The students are thoroughly prepared
for the university |level exam nation as they undergo nultiple

| evel s of eval uation throughout the senester via class tests,
assignnents, quizzes, MCQ open books tests, tutorials,

sem nars, presentations and group discussions. The results of
the tests are duly given to the students and they are
encouraged to approach their respective departnents for queries
and clarifications. This provides anple scope for rectification
and clarity for the students. The exam commttee ensures that
all exam nations are conducted by strictly follow ng the

gui delines and rules issued by our institution and the
affiliating university. The value system of our college al so
hel ps to conduct the examin transparent way.

File Description Documents

Any additional information No File Upl oaded

Link for additional information
Ni |

2.5.2 - Mechanism to deal with internal examination related grievances is transparent, time-
bound and efficient

There is a proper systemin place to deal with grievances of
the students which are related to exam nations. There is an
option for the student to go for a review of their answer sheet
if they are unsatisfied with their marks and feel that they
deserved nore based on their own self-evaluation of how they
performed in the exam nations. The faculty believes in the
flexibility that allows the students to approach any of the
teachers to assist in assignnments and tutorials. Therefore
their performances are nostly good. Hence, thereare few

candi dates fromthe college that are opting for this nechani sm
as of the nonment. Moreover, if the students want to opt for
upgradation of marks, a retest facility is provided. Sout hfield
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Col | ege Exam nation Commttee provides full support to the
students with regard to any grievances related to exam nations
and results. The nentor-nentee relationship has al so becone a
pl atform for feedback and grievance redressal for purposes of
exam nati on and ot herw se.

File Description Documents

Any additional information No File Upl oaded

Link for additional information
Ni |

2.6 - Student Performance and L ear ning Outcomes

2.6.1 - Teachers and students are aware of the stated Programme and course outcomes of the
Programmes offered by the institution.

To ensure transparent and inproved process of teaching-

| earning, the teachers and students are infornmed about the
programe specific outcones of each course regularly. The
students are also inforned about the programe outcones before
t he commencenent of classes at the induction programe. The
students are addressed by the principal, the heads of each
departnment and coordi nators of various commttees to inform

t hem about specific outcones of each course. This covered the
scope of |earning based on value and skill of each course. The
progranme outcone creates an understandi ng of the contents of
the syl |l abus and expl ains the scope of the course. This enabl es
each departnent to chart out the process of teaching and
pronotes efficiency anong the faculty. This al so enables the
students to get a conprehensive understandi ng of the course in
which they are enrolled and facilitates a better understanding
of the outcones of each course. This proved beneficial when
teaching shifted to offlinenode afterthe pandem c since it
created a sense of assurance and notivation anong the students.
The faculty was al so encouraged to attend workshops via online
node on new nodes of course devel opnent to create a conti nuous
process of | earning.
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File Description Documents

Upload any additional No File Upl oaded
information

Paste link for Additional
information Ni |

Upload COsfor al courses No File Upl oaded
(exemplars from Glossary)

2.6.2 - Attainment of Programme outcomes and course outcomes are evaluated by the
institution.

To ensure transparent and inproved process of teaching-
| earning, the teachers and students are infornmed about the
programe specific outconmes of each course regularly. The
students are also inforned about the programe outcones before
t he commencenent of classes at the induction programre. The
students are addressed by the principal, the heads of each
departnment and coordi nators of various commttees to inform
t hem about specific outcones of each course. This covered the
scope of |earning based on value and skill of each course. The
progranme outcone creates an understandi ng of the contents of
the syl |l abus and explains the scope of the course. This enabl es
each departnment to chart out the process of teaching and
pronotes efficiency anong the faculty. This al so enables the
students to get a conprehensive understanding of the course in
which they are enrolled and facilitates a better understanding
of the outcones of each course. This proved beneficial when
teaching shifted to offline node afterthe pandem c since it
created a sense of assurance and notivation anong the students
The faculty was al so encouraged to attend workshops via
onli ne node on new nodes of course devel opnent to create a
conti nuous process of | earning.

File Description Documents

Upload any additional No File Upl oaded
information

Paste link for Additional
information Ni |

2.6.3 - Pass per centage of Studentsduring the year

2.6.3.1 - Total number of final year students who passed the univer sity examination
during the year
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236

File Description Documents

Upload list of Programmes and View File
number of students passed and
appeared in the final year
examination (Data Template)

Upload any additional No File Upl oaded
information

Paste link for the annual report
Ni |

2.7 - Student Satisfaction Survey

2.7.1 - Student Satisfaction Survey (SSS) on overall institutional performance (I nstitution
may design its own questionnaire) (results and details need to be provided as a weblink)

https://southfiel dcol | ege. or g/ wp- cont ent / upl oads/ 2023/ 10/ Anal yt
i cal - Report-on- Assessnent - of -t he- Teacher s- by-
St udent s- 2022- 23. pdf

RESEARCH, INNOVATIONS AND EXTENSION

3.1 - Resource Mobilization for Resear ch

3.1.1 - Grantsreceived from Government and non-gover nmental agenciesfor research
projects/ endowmentsin theinstitution during theyear (INR in Lakhs)

3.1.1.1- Total Grantsfrom Government and non-gover nmental agenciesfor research
projects/ endowmentsin theinstitution during theyear (INR in Lakhs)

52000

File Description Documents

Any additional information View File
e-copies of the grant award View File

letters for sponsored research
projects /endowments

List of endowments/ projects No File Upl oaded
with details of grants(Data
Template)

3.1.2 - Number of departments having Resear ch projects funded by government and non
gover nment agencies during the year

3.1.2.1 - Number of departments having Resear ch projects funded by government and
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2

File Description

Documents

List of research projects and
funding details (Data
Template)

View File

Any additional information

No File Upl oaded

Supporting document from
Funding Agency

No File Upl oaded

Paste link to funding agency
website

Ni |

3.1.3 - Number of Seminar s/confer ences/wor kshops conducted by the institution during

the year

3.1.3.1 - Total number of Seminar s/confer ences/wor kshops conducted by the institution

during the year

3

File Description

Documents

Report of the event

View File

Any additional information

No File Upl oaded

List of workshops/seminars
during last 5 years (Data
Template)

No File Upl oaded

3.2 - Research Publications and Awards

3.2.1 - Number of paperspublished per teacher in the Journals notified on UGC website

during the year

3.2.1.1 - Number of research papersin the Journals notified on UGC website during the

year

4
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File Description Documents
Any additional information View File
List of research papers by title, No File Upl oaded

author, department, name and
year of publication (Data
Template)

3.2.2 - Number of books and chaptersin edited volumes/books published and papers
published in national/ inter national confer ence proceedings per teacher duringthe year

3.2.2.1 - Total number of books and chaptersin edited volumes/books published and
papersin national/ inter national confer ence proceedings during the year

09

File Description Documents

Any additional information View File

List books and chapters edited No File Upl oaded
volumes/ books published
(Data Template)

3.3 - Extension Activities

3.3.1 - Extension activities are carried out in the neighborhood community, sensitizing students
to social issues, for their holistic development, and impact thereof during the year

1. NSS observed Flag day; communal harnmony week; World Al DS
Day; C eaning drive at special canp Mhal diramvill age;
cl eaning drive at Chow asta; Blood donation drive.

2. NCC 4 Bengal participated in Fit India Freedom Run;

Cel ebrated NCC Day; organi sed cl eaning drive; conducted program
under Swaach Bharat Abhiyan; Annual Training Canp; cleaned

st at ues under Puneet Sagar Abhiyan in and around Mall Road;
PRCN Course at OTA Gnalior MP; took active part in

| nt ernati onal Yoga Day.

3. NCC 5 Bengal participated in Annual Training Canp; Shaheedon
Ko Nanman; EBSB online national Canp; International Yoga Day;
Swaccha Bharat Abbhiyan; Azadi ka Anrit Mahot sov.
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File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

3.3.2- Number of awards and recognitionsreceived for extension activities from
gover nment / gover nment recognized bodies during the year

3.3.2.1- Total number of awards and recognition received for extension activities from
Gover nment/ gover nment recognized bodies during the year

File Description Documents

Any additional information No File Upl oaded
Number of awards for No File Upl oaded
extension activitiesin last 5

year(Data Template)

e-copy of the award letters No File Upl oaded

3.3.3- Number of extension and outreach programs conducted by theinstitution through
NSS/NCC/Red cross/’YRC etc., (including the programmes such as Swachh Bharat, AIDS
awar eness, Gender issues etc. and/or those organized in collaboration with industry,
community and NGOs) during the year

3.3.3.1 - Number of extension and outreach Programs conducted in collaboration with
industry, community and Non- Gover nment Or ganizations through NSS/ NCC/ Red
Crosy YRC etc., during the year

8

File Description Documents

Reports of the event organized No File Upl oaded
Any additional information No File Upl oaded
Number of extension and View File

outreach Programmes
conducted with industry,
community etc for the last year
(Data Template)

3.3.4 - Number of students participating in extension activitiesat 3.3.3. above during the
year
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3.3.4.1 - Total number of Students participating in extension activities conducted in
collaboration with industry, community and Non- Gover nment Organizations thr ough

NSS/ NCC/ Red Cross/ YRC etc., during the year

335

File Description

Documents

Report of the event

No File Upl oaded

Any additional information

No File Upl oaded

Number of students
participating in extension
activities with Govt. or NGO
etc (Data Template)

View File

3.4 - Collabor ation

3.4.1 - Thelnstitution has several collaborations/linkagesfor Faculty exchange, Student
exchange, I nternship, Field trip, On-the- job training, resear ch etc during the year

Ni |

File Description

Documents

e-copies of linkage related
Document

No File Upl oaded

Details of linkages with
institutions/industries for
internship (Data Template)

No File Upl oaded

Any additional information

No File Upl oaded

3.4.2 - Number of functional MoUs with national and inter national institutions,
univer sities, industries, corpor ate houses etc. during the year

3.4.2.1 - Number of functional MoUs with Institutions of national, inter national
importance, other universities, industries, cor porate houses etc. during the year

07
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File Description Documents

e-Copies of the MoUs with No File Upl oaded
ingtitution./ industry/corporate
houses

Any additional information No File Upl oaded

Details of functional MoUs No Fil e Upl oaded
with ingtitutions of national,

international importance, other
universities etc during the year

INFRASTRUCTURE AND LEARNING RESOURCES

4.1 - Physical Facilities

4.1.1 - The Institution has adequate infrastructure and physical facilities for teaching- learning.
viz., classrooms, laboratories, computing equipment etc.

1. The col | ege has enough cl assroons to conduct cl ssses.
2. Al departnents are Smart Departnents

3. New G S Laboratory in Geography Departnment with 20 new
conput ers hasbeen installed

4. Twonew Conputer Labs with total 19conputers have been install
for conputer training as per MOU wth Garul and Chandrawat i
foundati on and Sout hfield Coll ege

5. Environnental Science lab is present. Further sone of he
MJUSKAN activites |like blood testing is conducted in the
Envi ronnment al Sci ence Lab.

6. The col |l ege has a psychol ogy and counselling lab. This is
equi pped wth nodern equi pnents run by the Educati on
Departnment. Regular Mentor- nentee counsellingin this lab.is
al so conduct ed

File Description Documents

Upload any additional No File Upl oaded
information

Paste link for additional
information Ni |

4.1.2 - The Institution has adequate facilities for cultural activities, sports, games (indoor,
outdoor), gymnasium, yoga centre €etc.
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The college has the followng facilities for all cultural
activities, ganmes and sports. There ia a big auditoriumcalled
Dam en Hall with overhead LCD Projector and smart Podium for
all cultural activities, workshops and Sem nars.

The col |l ege has a basketball court where students play
basket bal | , badm nton, volleyball, futsal. For indoor ganes,
students play table tennis, and indoor ganes |ike chessand
carrom

The coll ege has a gymasi um wi t h nodern equi pnents. A qualified
trainer teaches the students how to exercise in the
gymasi um Cccasi onal seminars are are conducted by renowned and
qualified nutritionist for healthy eating and right way of
exerci si ng.

The col |l ege has a Yoga and Meditation centre where Bi pasana
meditation is conducted every thursday norning at 8. 00am by Dr.
Mahesh Pradhan, ssociate Professor of Departnent of Nepali. Yoga
is taught by Ms Gyanshree Pradhan, Assistant Professor of
Political Science and by Ms Pratistha Gurung, SACT teacher of
Depart nent of Educati on.

Two qualified trainers teach the students Taekwondo in the
nmorning from38.00 amto 9.00 am every day.

The coll ege has a yoga and neditation centre where Dr. Mahesh
Pradhan, | QAC co-ordi nator conducts bi pashna neditation every
t hursday from 8. 00amto 9. 00am

File Description Documents

Upload any additional No File Upl oaded
information

Paste link for additional
information Ni |

4.1.3 - Number of classrooms and seminar hallswith ICT- enabled facilities such as smart
class, LMS, etc.

18

4.1.3.1 - Number of classrooms and seminar hallswith ICT facilities
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18

File Description Documents

Upload any additional No File Upl oaded
information

Paste link for additional
information Ni |

Upload Number of classrooms No Fil e Upl oaded
and seminar hallswith ICT
enabled facilities (Data
Template)

4.1.4 - Expenditure, excluding salary for infrastructure augmentation during the year
(INR in Lakhs)

4.1.4.1 - Expenditurefor infrastructure augmentation, excluding salary during the year
(INR in lakhs)

11. 57

File Description Documents

Upload any additional No File Upl oaded
information

Upload audited utilization No File Upl oaded
Statements

Upload Details of budget View File
alocation, excluding salary
during the year (Data
Template)

4.2 - Library asa L earning Resour ce

4.2.1 - Library isautomated using Integrated Library Management System (ILMYS)

College Library is unique to the Hlls as it is an open Access
Li brary.

Library is fully automated by installation of Bar coding and
Radi o Frequency ldentification System (RFID).RFID installation
has incresed the efficiency of the Library.

Sonme of the digital services provided by the library
areinternet facilities, renote access facilities, database
search through | NFLIBNET-N-LI ST, 1 CT for students, e-newspapers.
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File Description

Documents

Upload any additional
information

No File Upl oaded

Paste link for Additional
Information

Ni |

4.2.2 - Theinstitution has subscription for
the following e-resour ces e-jour nals e-
ShodhSindhu Shodhganga M ember ship e-
books Databases Remote access toe-

resour ces

A. Any 4 or nore of the above

File Description

Documents

Upload any additional
information

No File Upl oaded

Details of subscriptions like e-
journals,e-ShodhSindhu,
Shodhganga Membership etc
(Data Template)

View File

4.2.3 - Expenditurefor purchase of books/e-books and subscription to journals/e-
journalsduring theyear (INR in Lakhs)

4.2.3.1 - Annual expenditure of purchase of books/e-books and subscription to jour nals/e-

journalsduringtheyear (INR in Lakhs)

File Description

Documents

Any additional information

No File Upl oaded

Audited statements of accounts

No File Upl oaded

Details of annual expenditure
for purchase of books/e-books
and journals/e- journals during
the year (Data Template)

View File

4.2.4 - Number per day usage of library by teachers and students ( foot falls and login

data for online access) (Data for the latest completed academic year)

4.2.4.1 - Number of teachersand studentsusing library per day over last one year

80
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File Description

Documents

Any additional information

No File Upl oaded

Details of library usage by
teachers and students

No Fil e Upl oaded

4.3-1T Infrastructure

4.3.1 - Institution frequently updatesitsIT facilities including Wi-Fi

1. W-FI facilities for teachers with nore than 150nbps

2. W-FI for the students for nore than 150 nbps

3. Regul ar mai nt enance of Conputer by AMC

4. Anti virus installed.

5. Smart Board I CT enabl ed.

6. LCD Projector at Auditorium and Audi o Visual C assroom
7. C.C. TV updates regularly .

8. Wfi (150 MBPS), smart TV with OIT App and CC TV are there

in the coll ege hostel

9. A new Ad-on course

and new conputers installed as per MOU with Garul Dewan and
Chandrawati Foundati on. The conputers are frequently updated by

AMC

on Conput er Basics has been introduced

File Description

Documents

Upload any additional
information

No File Upl oaded

Paste link for additional
information

Ni |

4.3.2 - Number of Computers

76
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File Description Documents

Upload any additional No File Upl oaded
information

Student — computer ratio No File Upl oaded

4.3.3 - Bandwidth of internet connectionin | A. ? 50MBPS
the I nstitution

File Description Documents

Upload any additional No File Upl oaded
Information

Details of available bandwidth No File Upl oaded
of internet connection in the
Institution

4.4 - Maintenance of Campus Infrastructure

4.4.1 - Expenditureincurred on maintenance of infrastructure (physical and academic
support facilities) excluding salary component during theyear (INR in Lakhs)

4.4.1.1 - Expenditureincurred on maintenance of infrastructure (physical facilities and
academic support facilities) excluding salary component during the year (INR in lakhs)

75. 26

File Description Documents

Upload any additional No File Upl oaded
information

Audited statements of No File Upl oaded
accounts.

Details about assigned budget View File
and expenditure on physical
facilities and academic support
facilities (Data Templates)

4.4.2 - There are established systems and procedures for maintaining and utilizing physical,
academic and support facilities - laboratory, library, sports complex, computers, classrooms
etc.

Mai nt enance of Physical Facilitates Policy: The RUSA and

Bui l ding commttee decided to continue the works of
construction and renovati on. Procedure: The works, particularly
t he construction under RUSA funds are continued under the
supervi sion of RUSA and Building Commttee wth maintaining
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COVI D- 19 protocol. M ntenance of Academ c Facilitates Policy :
| QAC instructed all the departnents to prepare plans of
activities which are feasible to acconplish through online
node. Procedure: Al the departnent have nmade plans of yearlong
activities which could be carried through online. The faculty
have taken ZOOM and Googl e neet classes during w nter
vacation. The librariandi scl osed the password of ENLI ST .
Faculty have organi sed sone webi nars and nost of the teachers
partici pated in webinars. Mintenance of Support Facilities
Policy: To carry fitness and hygi ene awar eness programmes anong
t he students. Procedure: The sports commttee involved the Yoga
and Meditation Cell of the college to keep the students fit and
heal thy by continuing online Yoga and neditati on practi ces.
Canteen Comm ttee has al so nade the students consci ous about

t he necessity of precautions to keep good health and hygei ne.
The war den-and-staff takecare of the students staying in
col | ege hostel.

File Description Documents

Upload any additional No File Upl oaded
information

Paste link for additional
information Ni |

STUDENT SUPPORT AND PROGRESSION

5.1 - Student Support

5.1.1 - Number of students benefited by scholar ships and free ships provided by the
Government during the year

5.1.1.1 - Number of students benefited by scholar ships and free ships provided by the
Government during the year

739
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File Description

Documents

Upload self attested letter with
thelist of students sanctioned
scholarship

No File Upl oaded

Upload any additional
information

No File Upl oaded

Number of students benefited
by scholarships and free ships
provided by the Government
during the year (Data
Template)

View File

5.1.2 - Number of students benefitted by scholar ships, free shipsetc. provided by the
institution / non- gover nment agencies during the year

5.1.2.1 - Total number of students benefited by scholar ships, free ships, etc provided by
theinstitution / non- gover nment agencies during the year

426

File Description

Documents

Upload any additional
information

No File Upl oaded

Number of students benefited
by scholarships and free ships
institution / non- government

agenciesin last 5 years (Date

Template)

View File

5.1.3 - Capacity building and skills A. Al of the above
enhancement initiatives taken by the
institution include the following: Soft skills
L anguage and communication skillsLife
skills (Yoga, physical fitness, health and
hygiene) | CT/computing skills

File Description

Documents

Link to institutional website

Ni |

Any additional information

View File

Details of capability building
and skills enhancement
initiatives (Data Template)

View File
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5.1.4 - Number of students benefitted by guidance for competitive examinations and
career counseling offered by the institution during the year

256

5.1.4.1 - Number of students benefitted by guidance for competitive examinations and
career counseling offered by the institution during the year

256

File Description Documents

Any additional information View File
Number of students benefited View File

by guidance for competitive
examinations and career
counseling during the year
(Data Template)

5.1.5- Thelnstitution has a transpar ent A. Al of the above
mechanism for timely redressal of student
grievancesincluding sexual harassment and
ragging cases | mplementation of guidelines
of statutory/regulatory bodies Organization
wide awar eness and undertakings on
policieswith zero tolerance M echanisms for
submission of online/offline students
grievances Timely redressal of the
grievances through appropriate committees

File Description Documents

Minutes of the meetings of View File
student redressal committee,
prevention of sexual
harassment committee and
Anti Ragging committee

Upload any additional View File
information
Details of student grievances No File Upl oaded

including sexual harassment
and ragging cases

5.2 - Student Progression

5.2.1 - Number of placement of outgoing students during the year

5.2.1.1 - Number of outgoing students placed during the year
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File Description Documents

Self-attested list of students No File Upl oaded
placed

Upload any additional No File Upl oaded
information

5.2.2 - Number of students progressing to higher education during the year

5.2.2.1 - Number of outgoing student progression to higher education

62

File Description Documents

Upload supporting data for View File
student/alumni

Any additional information No File Upl oaded
Details of student progression View File

to higher education

5.2.3 - Number of students qualifying in state/national/ inter national level examinations
during theyear (eg: JAM/CLAT/GATE/ GMAT/CAT/GRE/ TOEFL/ Civil Services/State
government examinations)

5.2.3.1 - Number of students qualifying in state/ national/ inter national level examinations
(eg: JAM/CLAT/NET/ SLET/ GATE/ GMAT/CAT/GRE/ TOEFL/ Civil Serviced State
gover nment examinations) during the year

2

File Description Documents

Upload supporting data for the View File
same

Any additional information View File

5.3 - Student Participation and Activities

5.3.1 - Number of awards/medalsfor outstanding performancein sports/cultural
activities at university/state/national / international level (award for a team event should
be counted as one) during the year

5.3.1.1 - Number of awards/medalsfor outstanding performancein sports/cultural
activities at university/state/ national / inter national level (award for a team event should
be counted as one) during the year.
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7

File Description Documents

e-copies of award letters and No File Upl oaded
certificates

Any additional information View File
Number of awards/medals for View File

outstanding performance in
sports/cultural activities at uni
versity/state/national/internatio
nal level (During the year)
(Data Template)

5.3.2 - Institution facilitates students’ representation and engagement in various administrative,
co-curricular and extracurricular activities (student council/ students representation on various
bodies as per established processes and norms)

Southfield college facilitates the students’ representation and
engagenent in various adm nistrative bodies, co-curricular and
extracurricular activities for the fulfilment of its vision
i.e. all round devel opnent of the students. To grow effective

| eadership quality anong students in various institutiona
practices, an el ected student body (Student Council where all

t he departnents send their class representatives) exists for
the interest of the students and to assist the adm nistration.
St udent el ected secretaries for different Cubs to manage the
activities of clubs like, Literary Club, H story O ub, Current
affairs Cub, , Nature club etc . The student representatives
are incorporated in the functioning of Cultural Conmttee, NSS,
Magazi ne and Sports Conmttees etc. Besides the above nenti oned
student bodi es, students councillors are also incorporated in
various adm nistrative and acaden ¢ and deci si on maki ng bodi es
along with teaching and non-teaching representatives. After the
pandem ¢, during the year nost of the adm nistrative, co-
curricular and extracurricular activities were done through

of fline node where all the students and student representatives
were the integral part of the programmes with |ots of

ent husi asns

File Description Documents

Paste link for additional

information Ni |
Upload any additional View File
information
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5.3.3- Number of sportsand cultural events/competitionsin which students of the
Institution participated during the year (organized by the institution/other institutions)

5.3.3.1 - Number of sportsand cultural events/competitionsin which students of the
Institution participated during the year

7

File Description Documents

Report of the event View File
Upload any additional View File
information

Number of sports and cultural View File

events/competitions in which
students of the Institution
participated during the year
(organized by the
institution/other institutions
(Data Template)

5.4 - Alumni Engagement

5.4.1 - Thereisaregistered Alumni Association that contributes significantly to the
development of the institution through financial and/or other support services

Though the coll ege has an active Al umi Associ ation, the
process of registering the association has been initiated and
IS an ongoi ng process, as the process got del ayed due to the
pandem c. .However it is contributing significantly to the
devel opnent of the college through their hel p and assi stance.

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

5.4.2 - Alumni contribution duringtheyear | E. <lLakhs
(INR in Lakhs)

File Description Documents

Upload any additional No File Upl oaded
information

GOVERNANCE, LEADERSHIP AND MANAGEMENT
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6.1 - Institutional Vision and L eader ship

6.1.1 - The governance of the institution is reflective of and in tune with the vision and mission
of theinstitution

The college ‘ains at inparting val ue based education to wonen’
of the hills towards ‘holistic developnent’. As a result the
coll ege follows decentralisation and partici patory nmanagenent
inall its activities through denocratically-el ected system
both at the adm nistrative and academ c level. At the

adm ni strative |level, college has the Governi ng Body,

Princi pal, Teachers Council, I QAC, Finance Conm ttee, RUSA-
Comm ttee (Fornmed as-per RUSA-guidelines), Building-Commttee,
Adm ssion-Comm ttee, Exam nation-Commttee, Sports-Conmmttee,
Cultural -comm ttee, Community-Engagenent Cell, Dress-and-
Discipline Commttee etc. where the representatives of the
faculty, non-teaching staff and the students are involved for a
di al ogi ¢ and denocrati sed working culture. The commttees |ike
Cender Sensitization Commttee agai nst Sexual - harassnent,
Antiragging conmttee, Inclusive squad, Commttee for
Differently-abl ed-persons, Nature Club etc. sensitise the stake-
hol ders towards becom ng consci ous of protecting human rights
and ecol ogy through the pronotion of val ue-oriented educati on.
The m ssion of the coll ege underscores ‘academ c excel |l ence’,
‘“ideals of |ove, sincerity and service’', ‘Enpowernent’ and
‘social justice . The inclusion of representatives fromvarious
under privi |l eged backgrounds in various conmttees that is zero
tolerant to corruption/discrimnation/hegenony and is
encouraged to function digitally, along with the introduction
of welfare schenes, nentor nentee classes, and NSS cum NCC
activities, the holistic devel opnent based on academ c-
excel | ence, community-service, social consciousness and

affecti onate-l eadership is ensued towards fulfilling the

m ssion of the college.

File Description Documents

Paste link for additional

information Ni |

Upload any additional No File Upl oaded
information

6.1.2 - The effective leadership is visible in various institutional practices such as
decentralization and participative management.

1. Has denocratically elected systemboth at the adm nistrative
and academ c | evel such as the Governing Body (including
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denocratically elected four teaching and two non-teaching
staffs and the Head Counsellor of the apolitical Student

Council) , Teachers Council, IQAC, Commttees for Finance, RUSA
Commi ttee (Formed according to RUSA guidelines), Internal
Conpl aints Commttee/ Gievance cell, Gender sensitization

agai nst sexual harassnent, Anti-Raggi ng Squad, for prevention
of caste based discrimnation, Cultural, Routine ,Library etc
To grow effective | eadership quality anong students in various
institutional practices, an el ected student body (Student
Council)exists for the interest of the students and to assi st
the adm nistration .Student elected secretaries for different
Clubs to nanage the activities of clubs like, Literary C ub,
Hi story Club, Current affairs Club, , Nature club etc. The
student representatives are incorporated in the functioning of
Cultural Committee, NSS, Magazine and Sports Conmttees. Thus,
with the decentralised decision naking at all |evels -

adm ni strative, student, curricular and extracurricular, every
menber of the institution feels enpowered.

2. Freedomto the departnments in pursuing ONLI NE node of
teaching if on long | eaves. Teachers have taken their classes

according to their feasibility of the students

3. Non-teaching staff was assigned to be in charge of HRVS

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

6.2 - Strategy Development and Deployment

6.2.1 - Theinstitutional Strategic/ perspective plan is effectively deployed

1. Adm ssion process was nade online

2. Wth the initiative of the 1QAC the faculty nenbers had to
fornulate a well organized strategy in regards to teaching-

| earni ng net hods and teaching aids. The teachers decided to
provi de the students with the syllabus and an academ c

cal endarwhi ch has the details of the academ c plan for the year
and necessary e-materials, notes, e-books and references anong
t he students.

3. As per the plans made by the institution for new courses and
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rigorous efforts nmade towards inplenentation, it is now cone to
fruition and new courses |ike Masters Programme (MA) in English
and History and New COP courses |ike Miusic and Human Ri ghts
were introduced. The institution now has two battalions of NCC
4 Bengal Grls Battalion and 5 Bengal Grls Battalion.

4 . Al exam conmunication with the universitywas nade online

5. Conduction and participation in Whbinars and Ofline cum
Virtual Conferences

6. Inplenmentation of HRVS

7. Part tinme teachersregul arizedinto SACT (State A ded Col | ege
Teacher)

8. Coll aborative Programe with Kalinpong Horticulture Society.
9. Online Career Counselling with RICE
10. progranms as per MoUs

11. Intership of teaching programintroduced

File Description Documents

Strategic Plan and deployment No File Upl oaded
documents on the website

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

6.2.2 - The functioning of the institutional bodies is effective and efficient as visible from
policies, administrative setup, appointment and service rules, procedures, etc.

The overal |l -functioning and recruitnment of non-teaching-staff
is based on the criterions specified in WEST BENGAL

UNI VERSI TI ES COLLEGES ADM NI STRATI ON REGULATI ON ACT- 2017 The

hi ghest adm ni strative body, the Governing-Body is conprised of
1. President-M. C. B. Rai (University-Representative) 2.
Secretary-Dr. Anuradha Rai-Principal 3. M. Pranay Rai

Gover nnent Nomi nee 4. M. Satyam Rai Governnent - Nom nee 5. Ms.
Sushma Ghosh University-Representative 6. Ms. Raka Shree Rai
Teacher Representative 7. M. Dinesh Chandra Ray Teacher -
Representative 8. M. Bishal Chettri Teacher-Representative 9.
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M . Dewakar Thatal Teacher-Representative 10. Ms. Mdhu
Pakhri n Non- Teachi ngRepresentative 11. M. Anand Bi swakar ma Non-
Teachi ng- Representative 12. Ms. Hanifa Fareen, Head-Councill or
of the Students’ Council. The coll ege-policies are docunented
in the college-diary. The teacher’s-council provides
recommendat i ons based on which decisions are taken in the GB
The teacher’ s-council gets feedback and recommendati ons from

t he various sub-conm ttees conprised of teaching, non-teaching,
students, alumi, NGO representatives along with that from
students’ -council and council of non-teaching staff. The
appoi nt ment of the principal and faculty is done on the
recomrendati on of West Bengal Col | ege Service Comm ssion. For
nont eachi ng staff, appointnent is done based on the screening
commttee, forned follow ng the governnent criteria. The
service rules and procedures are in accordance with the THE
VEST BENGAL COLLECGE TEACHERS (SECURI TY OF SERVI CE) ACT, 1975.

File Description Documents

Paste link for additional
information Ni |

Link to Organogram of the

I nstitution webpage Ni |
Upload any additional No File Upl oaded
information

6.2.3 - Implementation of e-governancein |A. Al |l of the above
areas of operation Administration Finance
and Accounts Student Admission and
Support Examination

File Description Documents

ERP (Enterprise Resource No File Upl oaded
Planning) Document

Screen shots of user interfaces No Fil e Upl oaded
Any additional information No File Upl oaded
Details of implementation of e- No File Upl oaded

governance in areas of
operation, Administration etc
(Data Template)

6.3 - Faculty Empower ment Strategies

6.3.1 - Theinstitution has effective welfare measures for teaching and non- teaching staff
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Wel fare Measures 1. Wnter clothes distributed to the non-
teaching staff of the institution to help during the difficult
times in the hills2. Raincoats given to the non-teaching staff
2. Cooperative Society 3. Puja Advance given w thout interest
4. Enmergency |loan without interest 5. GPF Loan 6. Corpus Fund
7. Emergency advance salary 8. Intership for the aspiring

t eachers

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

6.3.2 - Number of teachers provided with financial support to attend confer ences/
wor kshops and towar ds member ship fee of professional bodies during the year

6.3.2.1 - Number of teachers provided with financial support to attend
confer ences/wor kshops and towar ds member ship fee of professional bodies during the
year

0

File Description Documents

Upload any additional No File Upl oaded
information

Details of teachers provided No Fil e Upl oaded

with financial support to attend
conference, workshops etc
during the year (Data
Template)

6.3.3 - Number of professional development /administrative training programs or ganized
by theinstitution for teaching and non-teaching staff during the year

6.3.3.1 - Total number of professional development /administrative training Programmes
organized by theinstitution for teaching and non teaching staff during the year

0
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File Description Documents

Reports of the Human No File Upl oaded
Resource Development
Centres (UGCASC or other
relevant centres).

Reports of Academic Staff No File Upl oaded
College or similar centers

Upload any additional No File Upl oaded
information

Details of professional No File Upl oaded
development / administrative
training Programmes
organized by the University for
teaching and non teaching staff
(Data Template)

6.3.4 - Number of teacher s under going online/face-to-face Faculty development
Programmes (FDP) during the year (Professional Development Programmes, Orientation
/ Induction Programmes, Refresher Course, Short Term Course etc.)

6.3.4.1 - Total number of teachersattending professional development Programmesviz.,
Orientation / Induction Programme, Refresher Course, Short Term Course during the
year

05

File Description Documents

IQAC report summary No File Upl oaded

Reports of the Human No File Upl oaded
Resource Development
Centres (UGCASC or other
relevant centers)

Upload any additional View File
information

Details of teachers attending View File
professional development
programmes during the year
(Data Template)

6.3.5 - Institutions Performance Appraisal System for teaching and non- teaching staff

The Staff appraisal systemof the college has two phases: 1.
Sel f-appraisal 2. Appraisal by the principal. Appraisal of the
faculty nmenbers: 1. First, the online self-appraisal forns of
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the teachers are nade avail able online through https://southfie
| dcol | ege. or g/ wp- cont ent / upl oads/ 2022/ 09/ Appr ai sal Report -

Teachi ng- and- Non- Teachi ng. pdf 2. Second, the teachers fill in
the forms, with the testinonials and submt it to the
principal. 3. Third, after the self-appraisal done by the
teachers thensel ves, the principal prepare the enployer’s
feedback . 4. The enployer’s feedback is thereafter anal ysed
and the reconmmendati ons are provided by the | QAC after

anal ysing the principal’s appraisal of the teacher’s self-
apprai sal fornmns.

Apprai sal of the non-teaching staffs: 1. First, the online self-
apprai sal fornms of the non-teaching staffs are nade avail abl e
online through https://southfieldcoll ege.org/w-content/upl oads
/ 2022/ 09/ Appr ai sal Report - Teachi ng- and- Non- Teachi ng. pdf 2.
Second, the non-teaching staffs fill in the forns, with the
testinonials and submt it to the principal. 3. Third, after

t he sel f-apprai sal done by the non-teaching staffs thensel ves,
the principal prepare the enployer’s feedback . 4. The

enpl oyer’ s feedback is thereafter anal ysed and the
recomendati ons are provided by the | QAC after anal ysing the
princi pal’s appraisal of the non-teaching staffs’ self-
appr ai sal

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

6.4 - Financial M anagement and Resour ce M obilization

6.4.1 - Institution conducts internal and external financial audits regularly Enumerate the
various internal and external financial audits carried out during the year with the mechanism
for settling audit objections within a maximum of 200 words

The Institution conducts Internal and External Governnent
Audits regularly. However after the Covid 19 pandem c, the
gover nnent has not appoi nted any statutory auditor though we
have sentrepeated letters and rem nders. However, the internal
audit has been conducted by a statutory auditor who al so acts
as statutory auditor for the Governnent. The Internal audit of
t he Col | ege has been done upto 2022-23.
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File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

6.4.2 - Funds/ Grantsreceived from non-gover nment bodies, individuals, philanthropers
duringtheyear (not covered in Criterion |11)

6.4.2.1 - Total Grantsreceived from non-gover nment bodies, individuals, Philanthropers
duringtheyear (INR in Lakhs)

0. 95

File Description Documents

Annual statements of accounts No File Upl oaded
Any additional information No Fil e Upl oaded
Details of Funds/ Grants View File

received from of the non-
government bodies,
individuals, Philanthropers
during the year (Data
Template)

6.4.3 - Institutional strategies for mobilization of funds and the optimal utilization of resources

Fund nobilization: 1. The funds raised by the coll ege include
online-fees fromthe students, which is utilised by the

assi stance of Finance-Commttee and the Governing-Body. 2. The
salary, received through online HRVS, is nobilised with
transparency. 3. The research-grants recieved are nonitorised
by the Research Commttee and the utilization reports
areacquired froma Chartered Accountant. 4. The sem nar grants
received arenonitorised by the Sem nar Conmtttee and
utilisations are acquired froma Chartered accountant. 5. The
RUSA fund is nonitored by the nenbers of Project Mnitoring
Unit (PMJ). The internal audits are done. 6. The Buil di ng-
Commttee nonitors the funds related to building construction
with te help of Finance commttee and Governi ng-Body. 7. The

Fi nace- Comm ttee deals withh expendi ture bel ow 50000.

Expendi ture above this has to be done only after getting
sanctioned by the Governing-Body. 8. Internal audits of all the
expendi ture including RUSA are done. The external audit is yet
to be finalised by the Governnent of West Bengal. Fund genrated
fromthe existing resources: 1. Fromthe Interest earned from
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t he noney donated by Pawan Chamling: 2. Interest earned on the
Cor pus fund of the teacher' council and non-teaching staff. 3.
I nterest earned on the Co-operative Society.

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

6.5 - Internal Quality Assurance System

6.5.1 - Internal Quality Assurance Cell (IQAC) has contributed significantly for
institutionalizing the quality assurance strategies and processes

Cel ebrated | nportant Dates

Prepared academ c cal endar

Framed Syl | abus for Add-on-course

Internship for aspiring teachers

St udent | nduction | nduction

Program for SACT-teachers

Encouraged the students to involve with Aaj KaVakya

gender sensitization prograns

Envi ronnent awar eness and sustainability prograns

Undert aken neasures related to nental health of staff/faculty
Ski |l Devel opnment prograns

Pr of essi onal / Job oriented training and Career Qui di ng prograns

Onl i ne hand-outs I nnovative Question Bank Online links for e-
resources for student-support

Encouraged the teachers to take online courses during vacations

Cyber security awareness program
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Speci al tal k on BLENDED MODE OF TEACHI NG LEARNI NG

Webi nars on Multidisciplinary/interdisciplinary-studies
Encouraged nul tilingual teaching

Program on Professional Ethics Human val ues

Pronot ed experiential |earning through project work/field work
etc

Recei ve and anal yse feedback from st akehol ders

Organi zed speci al Programmes for advanced | earners and sl ow
| ear ners

Col | aboration with the comunity

Col I aboration with the industry

Facul ty exchange, Student exchange

Pr of essi onal devel opnent /adm ni strative training Programes
organi zed by the institution for teaching and non-teaching

staff

MOU for Basic conputer education

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

6.5.2 - The institution reviews its teaching learning process, structures & methodologies of
operations and learning outcomes at periodic intervals through IQAC set up as per norms and
recorded the incremental improvement in various activities

Revi ew of teaching-learning Process: In the mcro |level the
mentors review the performances of the nentees. The Head of the
Departnent is the head of the departnental acadenmic conmttee
along wwth all the other faculty nmenbers. There is constant
revi ew of teaching-learning and of the universality and
internal assessnent results. structures & nethodol ogi es of
operations: The departnent academ c conmttee , at the very
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begi nning of the session, divides the portions of the syll abus
anong each of the faculty nenbers. The | esson plan is chal ked
out, as provided in the course outcone docunent which is

upl oaded in the coll ege website.

| earni ng outcones: The | earning outcone has been upl oaded in
the coll ege website.

Role of IQAC : The | QAC conducts student’s survey, survey by

t he parents and the enpl oyer. The feedbacks are anal ysed and
accordi ngly, recommendati ons are nade to the individual
departnents related to neasures to be undertaken for

i nprovi si ng teachi ngl earni ng, and net hodol ogi es. The e-

materi als, provided by the departnental teachers, e-link to
eresources, question bank rel atedto open book/ assignnent based
exam nati onsare provided in the coll ege website. As the
students could nottake the benefit of the library, e-books were
downl oaded and circul ated in the whatsapp groups.

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

6.5.3 - Quality assuranceinitiatives of the B. Any 3 of the above
institution include: Regular meeting of
Internal Quality Assurance Céell (IQAC);
Feedback collected, analyzed and used for
improvements Collabor ative quality
initiativeswith other institution(s)
Participation in NIRF any other quality
audit recognized by state, national or
inter national agencies (1SO Certification,
NBA)
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File Description Documents

Paste web link of Annual
reports of Institution Ni |

Upload e-copies of the No File Upl oaded
accreditations and
certifications

Upload any additional No File Upl oaded
information

Upload details of Quality View File
assurance initiatives of the
ingtitution (Data Templ ate)

INSTITUTIONAL VALUESAND BEST PRACTICES

7.1 - Ingtitutional Values and Social Responsibilities

7.1.1 - Measures initiated by the Institution for the promotion of gender equity during the year

Organi sed gender sensitization programes: 1. Awareness program
with MARG was organi sed 2. NSS Al DS awar eness progranme on
Decenber 1, 2022, to celebrate Wrld A DS Day. 3. Conduct the
Gender audit. 4. Ofered a course on CGender, Equity and
Leadership as apart of the Ethics program for senester 2
students. 5. Series of talks on gender issues6. Syllabus for
Add on courses on Ethics for all the senesters conducted : Sem 2
ETHSFC 102 Tenure: 6 nonths (once in a year) CGender, Equity and
Leader shi p. Eval uation: assi gnnent based exam nations were
undertaken at the end of the senester of total 50 marks. 7.
facilities such as the commobn room sanitory napkin vendi ng
machi ne etc.

File Description Documents

Annual gender sensitization
action plan Ni |

Specific facilities provided for
women in terms of: a. Safety Ni |
and security b. Counseling c.
Common Rooms d. Day care
center for young children e.
Any other relevant information

7.1.2 - Thelnstitution hasfacilities for B. Any 3 of the above
alternate sour ces of energy and energy
conservation measures Solar
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energy Biogas plant Wheelingto the
Grid Sensor-based energy conservation
Use of LED bulbs/ power efficient

equipment

File Description Documents

Geo tagged Photographs No File Upl oaded
Any other relevant information No File Upl oaded

7.1.3 - Describe the facilities in the Ingtitution for the management of the following types of
degradable and non-degradable waste (within 200 words) Solid waste management Liquid
waste management Biomedical waste management E-waste management Waste recycling
system Hazardous chemicals and radioactive waste management

Solid waste nmanagenent in the college is given top nost
priority. The main waste produced is fromthe canteen and

cl assroons. The students are taught to seggregate bi odegradabl e
wast e and non bi odegradabl e waste and put in separate
dust bi ns. The canteen is advised not to use plastics and tetra
pack drinks. The canteen uses disposable |eaf |pates which are
put in dustbins and | ater burned or put into our major dunping
pl ace which is later collected by the Minicipality garbage van.

Liquid waste is nanaged by the efficient drainage system of the
coll ege which is directly connected to the nmunicipality liquid
wast e managenent system.

The col | ege does not use Bi onedi cal substances, Cotton, needles
used for blood testing by Miuskan Society are put in separate
paper bags and separately deposited into the

Muni ci pal itycol | ecti ng Vans

There isa separate e-waste room where non functional electronic
goods are stored. Sone of the conputers are repaired and
donated to schools of adopted villages by the NSS.

Notices are usuallysent to the staff and students through
digital node. and paper waste is mnimsed by using digital
board, website and facebook page. Waste paper is sent for
recycling.

No hazardous chem cals and radi oactive waste is used in the
col | ege.
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File Description Documents

Relevant documents like No File Upl oaded
agreements/MoUs with
Government and other
approved agencies

Geo tagged photographs of the
facilities Ni |

Any other relevant information No File Upl oaded

7.1.4 - Water conservation facilities C. Any 2 of the above
availablein theInstitution: Rain water
harvesting Bore well /Open well recharge
Construction of tanks and bunds Waste
water recycling Maintenance of water
bodies and distribution system in the
campus

File Description Documents

Geo tagged photographs/ No File Upl oaded
videos of the facilities

Any other relevant information No File Upl oaded

7.1.5 - Green campusinitiativesinclude

7.1.5.1 - Theinstitutional initiatives for A. Any 4 or Al of the above
greening the campus are as follows:

1.Restricted entry of automobiles

2.Use of Bicycled/ Battery powered
vehicles

3.Pedestrian Friendly pathways

4.Ban on use of Plastic

5.landscaping with trees and plants

File Description Documents

Geo tagged photos / videos of No File Upl oaded
the facilities

Any other relevant documents No File Upl oaded

7.1.6 - Quality audits on environment and energy areregularly undertaken by the
institution

7.1.6.1 - Theinstitutional environmentand |A. Any 4 or all of the above
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thefollowing 1.Green audit 2. Energy
audit 3.Environment audit 4.Clean and
green campus recognitions/awar ds 5.
Beyond the campus environmental
promotional activities
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File Description Documents

Reports on environment and
energy audits submitted by the
auditing agency

No File Upl oaded

Certification by the auditing
agency

No File Upl oaded

Certificates of the awards
received

No File Upl oaded

Any other relevant information

No File Upl oaded

7.1.7 - TheInstitution has disabled-friendly,
barrier free environment Built
environment with rampg/liftsfor easy
access to classrooms. Disabled-friendly
washrooms Signage including tactile path,
lights, display boards and signposts
Assistive technology and facilities for

per sons with disabilities (Divyangjan)
accessible website, screen-reading software,
mechanized equipment 5. Provision for
enquiry and information : Human
assistance, reader, scribe, soft copies of

A. Any 4 or all of

t he above

reading material, screen reading
File Description Documents
Geo tagged photographs / No File Upl oaded

videos of the facilities

Policy documents and
information brochures on the
support to be provided

No File Upl oaded

Details of the Software
procured for providing the
assistance

No File Upl oaded

Any other relevant information

No File Upl oaded
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7.1.8 - Describe the Institutional efforts/initiatives in providing an inclusive environment i.e.,
tolerance and harmony towards cultural, regional, linguistic, communal socioeconomic and
other diversities (within 200 words).

1. BHANU JAYANTI was cel ebrated on 13th July 2022 commenorati ng
the birth anniversary of the great Nepali poet. 2. | NDEPENDENCE
DAY [ Azadi ka Amrit Mahotsav], 15th August, 2022 was

cel ebrated. 3. Cel ebration of BHASHA DI WAS on August 20t h:
Every year 20 August is celebrated as ‘Nepali Bhasa Manyat a
Diwas’ as on this day, the | anguage was recognised in the

ei ghth schedul e of the Indian Constitution in 1992. 4.

Cel ebrated COVUNAL HARMONY WEEK( Novemnber 11 to Novenber 18):
The students were encouraged to learn to cook the recipes of
different cultures at hone. Students were provided with a |ist
of the tourist spots all over the country that they may visit
to make exchanges with diverse cultural heritages. An online
tal k was delivered by MOSARRAF HOSSAI N Assi stant Professor,
Head of the Departnent of English, Kabi Nazrul College, Mirarai.
5. On 21.02.2023, WMatribhasha D waswas cel ebrated. 6. The
students have engaged t hensel ves with Aaj KaVakya as a part of
EK BHARAT SHRESHTHA BHARAT Activities. Also the students have
started translating the sentences in the various |ocal

| anguages of the nulti-ethnic communities of Darjeeling, |ike
Lepcha, Linbu, Tamang, etc

File Description Documents

Supporting documents on the No File Upl oaded
information provided (as
reflected in the administrative
and academic activities of the
Institution)

Any other relevant information No File Upl oaded

7.1.9 - Sensitization of students and employees of the Institution to the constitutional
obligations: values, rights, duties and responsibilities of citizens

1. Ethics class was conducted for all senmester students to
provi de val ue education to the students. 2.1nduction program
caters to the introduction of staff and students to their
rights and responsibilities as stakeholders in the institution
outlining the vision and m ssion of the college. 3. Anti-
raggi ng cell and anti-harassnment/ conplaints cell conducted

i nduction programwhich famliarized and hel ped in inplenenting
t he code of conduct. 4. NSS activities to incul cate soci al
responsibility. 5. Activities to inculcate universal values

t hrough sem nars on various lumnaries etc . 6. NCC avtivities
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to train the students about their rights and duties to nation
and society 7. In the college diary as well as in the website
aboutrights and responsibilities as stakeholders in the
institution are provided.

File Description Documents

Details of activities that No File Upl oaded
incul cate values; necessary to
render studentsin to
responsible citizens

Any other relevant information No File Upl oaded

7.1.10 - The Institution has a prescribed A. Al of the above
code of conduct for students, teachers,
administratorsand other staff and
conducts periodic programmesin this
regard. The Code of Conduct isdisplayed
on the website Thereisa committeeto
monitor adherenceto the Code of Conduct
I nstitution or ganizes professional ethics
programmesfor students,

teachers, administrators and other staff

4. Annual awar eness programmes on Code
of Conduct are organized

File Description Documents

Code of ethics policy No File Upl oaded
document

Details of the monitoring No File Upl oaded

committee composition and
minutes of the committee
meeting, number of
programmes organized, reports
on the various programs etc.,

in support of the claims

Any other relevant information No File Upl oaded

7.1.11 - Institution celebrates / organizes national and international commemorative days,
events and festivals

COMVEMORATI VE DAYS OF THE COLLEGE 1. Catch the Rain Canpaign
1.07.2022. Bhanu Jayanti 13th July 2022. 3. Coll ege cel ebrates
its Foundation Day annually on 1st August. 4. | NDEPENDENCE DAY
[ Azadi ka Anrit Mahotsav], 15th August, 2022: 5. Cel ebration of
BHASHA DI WASon 20. 08. 20226. 05. 09. 2022. Cel ebrati ng Teachers’
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Day, a talk on Dr S. Radhakrishnan 7. In order to spread

awar eness on Cl eanliness, under the banner, SWACHTA H SEVA,
the College had invited MA R G and DLRPrerna (NG3s) from

15. 09. 2022 to 16.09.2022. 8. Celebration of Gandhi Jayanti,

02. 10. 2022 9. Between 02. 11.2022 and 03.11. 2022 the coll ege
organi sed the cel ebration of SATARK BHARAT SAMRI DDH BHARAT, as
a part of Vigilance awareness week, 27.10.2022- 07.11.2022. 10.
The col | ege cel ebrated COMVUNAL HARMONY WEEK(11.11.2022 to

18. 11.2022) 11. On 26.11. 2022, Sanmvi dhan Di was(Constitution
Day) was cel ebrated by the reading of the Preanble 12. On

12. 01. 2023, NATI ONAL YOUTH DAYcommenor ati ng Swam Vi vekananda’s
Birth Anniversary 13. As part of the NATI ONAL ROAD SAFETY
MONTH( observation from 18.01. 2023 to 17 .02.2023) 14. On
21.02.2023 Matri bhasha Diwas 15. On 23.01.20223 birth

Anni versary cel ebration of Netaji Subhash Chandra Bose, 16. On
26.01. 2023, college celebrated the Republic Day. 17. On
22.03.2023, NSS, Southfield College organised the JAL SHAKTI
ABHI YAN. 18. AMBEDKAR JAYANTI - 14t hApri| 2023 19. World

envi ronnment Day-5th June, 2023 20. | NTERNATI ONAL YOGA DAY,

21. 06. 2023

File Description Documents

Annual report of the No File Upl oaded
celebrations and
commemorative events for the
last (During the year)

Geo tagged photographs of No File Upl oaded
some of the events

Any other relevant information No Fil e Upl oaded

7.2 - Best Practices

7.2.1 - Describe two best practices successfully implemented by the Institution as per NAAC
format provided in the Manual.

1. RESTROOM FOR PERSONS OF THI RD- GENDER

Context: Creating inclusive and safe spaces on col | ege canpus
is essenti al

bj ecti ve:
1. Inclusivity:

2. Privacy and Safety:
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3. Support for LGEBTQ+ Comrunity:

Practice: An educational canpaign is made to i nform students,
faculty, and staff about the purpose and inportance of third-
gender restroom

Evi dence of Success: The third-gender restroomon Southfield
Col I ege canpus is |located at the backside of Dami en hall for
privacy and safety with faciltities of dressing room and
attached washroom C eanliness and hygi ene i s naintained
regul arly.

Probl ens and Resources required: In futire there is a planto

i nvol ve | ocal LGBTQ+ organizations, in the planning and

deci si on- maki ng process of the coll egetowards an incl usive
gender fluid canpus. The coll ege woul d al so establish nechani sns
to provide feedback on the usability and safety of third-gender
restroons.

2. BU LDI NG OF ON- CAMPUS G RL' S HOSTEL THROUGH THE TOTAL
SPONSORSHI P FROM LOCAL ADM NI STRATI ON ( GORKHALAND TETRRI TORI AL
ADM NI STRATI ON)

Cont ext: Financial support fromlocal governing bodies is
i nportant for enhancing the provisions pf student's support
initiatives such as, on-canpus girl's hostel.

oj ectives: 1. Enhance security 2. Strengthening student
support 3. Collaboration with |ocal-adm nistration

Practice: The col | ege has approached the Chi ef Executive
of Gor khal and Tetrritorial Adm nistrationfor sponsoring the on-
canmpus girl's hostel.

Evi dence of success: The GTA has already started the
construction to be fully funded by GIA anounting to 16300000
(Rs One Crore Sixty Three Lakhs) to house 50 students
initially.

Probl ens and Resources required: Further provisions such as
protection from nonkey nenace and waste managenent are to be
mai nt ai ned by the coll ege and funds need to be procured.
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File Description Documents

Best practicesin the No File Upl oaded
Institutional web site

Any other relevant information No Fil e Upl oaded

7.3 - Institutional Distinctiveness

7.3.1 - Portray the performance of the Institution in one area distinctive to its priority and thrust
within 200 words

ACADEM CS FOR SERVI CE LEARNI NG AND COMMUNI TY SERVI CE: MJUSKAN
AND PREVENTI ON OF MONKEY MENACE

Communi ty engagenent by colleges is a vital conmponent of higher
education institutions' roles in society. It involves the
active participation of students, faculty, and staff in various
communi ty-based initiatives, partnerships, and activities.

MUSKAN :

MUSKAN is the welfare society of Southfield College. It has
been registered under West Bengal Society’s Act 1961. The aim
of the society is to provide various social work endeavours

i ke providing of scholarships to the neritorious needy
students, testing of the bl ood groups and estinmation of
haenogl obin of the staff and students, etc. Being a girls’
college it is very inportant to constantly check the

haenogl obin I evel of the students in order to find out if the
students are suffering frommalnutrition.

PREVENTI ON OF MONKEY MENACE:

Monkey nenace is a recurrent problemin Darjeeling. To protect
t he norni ng wal kers who frequent the Mall Road fromthe nonkey
menace, Southfield College has installed cut-outs of |angur in
the Mall road. To protect the students from nonkey nenace

i nside the canpus, the college has also installed cut-outs of

[ angur in various corners of the coll ege canpus.
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File Description Documents

Appropriate web in the No File Upl oaded
Institutional website

Any other relevant information No File Upl oaded

7.3.2 - Plan of action for the next academic year

1. Preparation for forthcom ng NAAC Visit

2. Encourage the SACT teachers to participate in RC, OP and
simlar programs

3. Inplenment the NEW EDUCATI ON PCLI CY 2020
4. Enhance the seats for EWScandi dat es
5. Introduce new schol arshi ps

6. Consider the possibilities of introducing centre fordistance
and online node of | earning.

7. To actively becone a part of the upcom ng G0 events which
are to be held in the various parts of India.

8. To approach Hi gher Education Departnent to organi zeState
Level Inter College Sports by Southfield College and pursue
fund distribution to the coll ege.
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